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License

IMPORTANT:

By using this software you accept the following terms. If you do
not agree with them, you should promptly return the package and your
money will be refunded.

OWNERSHTE : ] .
Micro Logic Corp. retains the ownership of this copy of Tornadd
Notes., This copy is licensed to you for use under the following
conditions:

YOU MAY:

Use this software on any compatible computer, pruvided‘it_is usgd on
only one computer and by one user at a time, Transfer this software
to another party if the other party agrees to the terms and
conditions of this agreement and completes and returns a 3
registration card to Micro Logic. The card is available by writing
to Micro Logic. If you transfer the software you must at the same
time transfer the documentation and all disks.

YOU MAY NOT: . :

Copy the documentation or software except as described in the
installation section of the manual. Distribute, rapt, sub-license
or lease the software or documentation. Alter, modify, gr_adapt the
software or documentation, including translating,-decomplylng.
disassembling, or creating derivative works. Reverse-engineer any
part of this software. Make telecommunications transmittal of this
software,

TERMINATION:

This license and your right to use this software automatically
terminates if you fail to comply with any provision of this license
agreement.

RIGHTS:

Micro Logic retains all rights not expressly granted. Nothing in
this license agreement constitutes a waiver of Micro Logic's rights
under the U.S. copyright laws or any other Federal or State law.

LIMITED WARRANTY:

If you discover physical defects in the media, Micro Looic will
replace the media or documentation at no charge to you, provided you
return the item to be replaced with proof of payment, to Micro Logic
during the S0-day period after you tock delivery.

MICRO LOGIC EXCLUDES ANY AND ALL IMPLIED WARRANTIES, INCLUDING
WARRANTIES OF MERCHANTABILITY AND FITNESS FOR A PARTICULAR PURPOSE
AND LIMITS YOUR REMEDY TO RETURN OF THE SOFTWARE AND DOCUMENTATION
TO MICRO LOGIC FOR REPLACEMENT.

Although Micro Logic has tested the software and reviewed the
documentation, MICRO LOGIC MAKES MO WARRANTY OR REPRESENTATION,
EITHER EXPRESS DR IMPLIED, WITH RESPECT 7O THIS SGFTWARE OR i
DOCUMENTATION, ITS QUALITY, PERFORMANCE, MERCHANTABILITY, OR FITNESS
FOR A PARTICULAR PURPOSE. AS A RESULT THIS SOFTWARE AND
DOCUMENTATION ARE LICENSED ™AS IS," AND YOU, THE LICENSEE, ARE
ASSUMING THE ENTIRE RISK AS TO ITS QUALITY AND PERFORMANCE.

IN NO EVENT WILL MICRO LOGIC Bt LIABLE FOR DIRECT, INDIRECT,
SPECIAL, INCIDENTAL, OR CONSEQUENTIAL DAMAGES ARISING OUT OF THE USE
OR INABILITY TO USE THE SOFTWARE OR DOCUMENTATION, even if advised
of the possibility of such damages. In particular, Micro Logic
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shall have no liability for any data stored with this software,
including the costs of recovering such data.

THE WARRANTY AND REMEDIES SET FORTH ABOVE ARE EXCLUSIVE AND IN LIEU
OF ALL DTHERS, ORAL OR WRITTEN, EXPRESS OR IMPLIED. No Micro Logic
dealer, agent, or employee is authorized to make any modification,
or addition to this warranty.

Some states do not allow the exclusion of implied warranties or
liability for incidental or consequential damages, so the above
limitation or exclusion may not apply to you. This warranty gives
you specific legal rights, and you may also have other rights which
vary from state to state.

This warranty does mot affect the Statutory Rights of a Consumer in
the UK.

GENERAL =
Should you have any questions concerning this agreement, you may
contact Micro Logic at POB 174, Hackensack, NI 07602.
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Introduction

TORNADG NOTES is a new ram-resident program for IBM-PCs and
compatibles that lets you enter and retrieve notes (or any
unstructured information) in a new way that is easy, fast, and
powerful. It is an important nmew tool for serious computer users.

You can use Tornado Notes for: ideas, memos, thoughts, lists, things
to do, addresses, hard-to-remember numbers, directions, prospective
customers, formulas, procedures, bibliographies, reminders, and much
more. You can also use it for simple wordprocessing.

TORNADO NOTES lets youw enter and manipulate modules of text called
notes. The freedom with which you enter motes and the speed of
finding them by content. are two reascns why TORNADO NOTES is an
impertant new productivity tool,

TORMADD NOTES is ram-resident. That means it stays in high-speed
memory for instant access as long as your machine remains on. A
single keystroke gives you access to TORNADO NOTES from other
software.

TORNADD MOTES was designed for speed and for ease of learning. The
user interface is of a new design.

TORNADD NOTES runs on the IBM-PC and compatibles with PC-DDS {MS-
DOS) 2.0 or later. It rums with most standard and resident
software.

12

Quick start

This section is for experienced users. If you are new to computers
please refer to the "Getting Started" section. UWhatever your
experience, please review the full manual as it contains
information of value even to advanced computer users. In the
directions below the notation "<...>" indicates a single key {(eg:
<Esc> or <Return>

* Apply a write-protect tab to your master disk v
* Start your system normally

13




Lo

Copy all files on the "original” disk to a "working" disk P’///
Store the original disk in a safe place t///
Put the Tornado Notes working disk in the default drive

At the DOS prompt type: TN <Return>

Wait about 20 seconds for a welcome message and another DOS
prompt.

Hold down the <Alt> key while pressing the J key (this is the
"hot-key" combination).

¥ You should mow see several overlapping notes and a control line
at the bottom of the screen.

# ¥ ¥ N ¥

¥*

Tornado Motes simulates a pile of notes called the REAL pile (all
notes in memory}. The up and down arrow keys allow you to browse
up or down thru the pile. A single note is always highlighted.
The highlighted note is called the CURRENT mote and indicates your
position in the pile. If you do not see a note that is brighter
than the others, ADJUST THE CONTRAST EONTROL ON YOUR DISPLAY.

* Press the F1 key to get help. Note that keys with legends are
shown in <...> like <Home> 550 don't try to press H for Home).

* Spend a minute using the up/down arrows <Pglp> <PgDn>; and
<Home> <End> keys to get used to moving atrcund in the pile.

* Try adding a note as follows: 1) Press N (for Note) 2) Type in a

note, 3) Press <Esc> 4) Adjust the shape with the arrow keys.
5) Press <Esc> again.
* Now start experimenting with the listed commands.

Before using a command like EDIT, you must make the note you want

to edit the highlighted CURRENT note {eg: using up/down arrow keys).

The GET command forms a SEARCH pile of notes taken from the
REAL pile (those notes matching a specified key).

14

* Tf you have a color monitor refer to "The Adjust Menu" for
adjusting the color.

* If you are getting color "snow" refer to "In case of difficulty”.

* If you make any adjustments or change any notes use the
commands D S (Disk Save) to save everything to disk. The
first time you do this you will be asked to define a path. Simply
enter one of the suggestions.

* From the MAIN menu press C (for Clear) to go back to the
"roreground” (DOS in this case}. (The Clear command will not
effect your notes.) Press the hot-key combination
again (Alt-J) and you are back intoc Tornado Notes.

IMPORTANT: NOTES ARE STORED IN RAM FOR FAST ACCESS. IF vou
HAVE ADDED, DELETED, OR CHANGED ANY NOTES YOU MUST
SAVE YO DISK - ESPECIALLY BEFORE RESETTING OR
TURNING OFF YOUR MACHINE.

Some things you should knows 1. It is important to adjust the
contrast control on your screen so you can pick out the "current"
note. 2. After a few minutes of keyboard inactivity the display
will turn off to protect your screen (press any key to reactivate).
3. As soon as you learn the commands of the MAIN menu you will be
better off disabling it by pressing F1 twice. This way it will not
distract you as you brouse through your notes.

Read the "Important Concepts" section, " If you ever have any
questions first check the section "In case of difficulty.”
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Making the transition

Here are some guestions and answers you might have about switching
to Tornado Notes {(from paper and pencil or from ancther program).

Q: I have been scribbling notes on paper for years - and I just
can't see doing this on a computer.

A: That is what many users feel at first, But just talk to them
after they have switched. Many users will not go back to paper and

16

pencil for $1,000.00 - we asked. If you talked to Tornado Notes
users they would easily convince you to make the transition. It
really works. The benefits are so many that you owe it to yourself
to give a new idea 2 chance. And the switch is easier and more fun
that you think - Twurnado Notes was designed te be easy to learn,

Q: I am tiot sure Tornade Notes fits my work style.

A: Although Tormado Notes is a mew concept people are easily
adjusting to this more effective way of working - and they are truly
glad they made the transition.

Q: Why should I adjust te Tornmado Notes?

A: You will: save time lacking for information; think more clearly
ahout everything you doj save time rewriting messy notes: make more
effective decisions; be better organized; manage yourself and other
better; and have an improved perspective on everything you do.

When you figure many Tornado Notes users spend hours every

day with this software, isn't it worth a little time adjusting to a
more productive way of working?

s Why should I do all this just for one software package?

R: It may seem like a difficult transition to make for just one
inexpensive software package, but customer after customer says that
doing so for Tornado Notes was one of the best decisions they have
made. If you make this small adjustment you will gain the benefits
of a more effective and efficient way of working.

Q: I don't think I have enough notes to make it worthwhile.

A: e have found that people write more notes than they at first
think. If you work primarily at a desk the chances are you are
dealing with infurmation of orme sort or another - and Tornado Notes
will become an important new tool to you.

1




Q2 When is Tornado Notes most effective?

A: For the normal application of Tormado Motes, it is most effective
when you work at a desky have a computer that is located

directly on your desk; and your computer is turned on most of the
time, (Please see below.)

Q: What if my computer is not located directly on my desk?
A: Consider moving your computer within reach,

O: What if my computer is only turned an occasionally?

A: Turn it on and leave it on throughout your work day. Don't
worry, digital computers are made primarily of devices that have
extremely long lifetimes. And the few moving parts are alse
designed for continuous operation. It is better to leave it on than
to turn it on and off frequently.

Q: Why should I leave an expensive machine on just for a feuw
seconds of use here and there?

A: The fact is that many users use Tornado Notes for hours each
day. It may go against your grain to leave your machine on more
often but soon it will feel perfectly normal. i

Q: Why should I use up valuable space on my desk just so I can have
my computer accessible for Tornado Notes?

Az Tornado Notes will more than make up for the space by cutting
down on the amount of paper on your desk. And even if it did not,
it becomes such an important improvement to the way you work it is
well worth the space it takes up. (You can also elevate your
computer off your desk to minimize the space it consumes.g

U: How hard is it to adjust to Tornade Notes?
A: It takes a little time to really feel at home with any new tool
but Tornado Notes was designed to make learning and using it easy.

18

In fact it is fun to learn. There are no cryptic commands and the
design is visually oriented.

Qs Can I benefit from Tornado Notes if I travel often?

A: You can still benefit by transferring your paper notes to your
computer whenever you can. If you travel extensively it may be
best to get a portable computer.

Q: Should I learn everything at once?

A: Some people like to make it a project to learn a new software
package all at once. But it is just as well to start by learning
the basics, If you just learn how to: start a notes change a notes
browse thru your notes; and save to disk - you will be able to
benefit quickly and with minimal effort. You can then slowly add
more commatids to your vocabulary as you need them.

G: Who is doing what to use Tornado Notes?

A: Mot only are people moving and leaving their machine on to use
Tornado Notes — they are buylng new machines just to use this
software. Try using Tornado Notes with a computer on your desk -
you will be glad you did.

0: Sounds great, but I don't type very well.

A: It is true that Tornado Notes requires you to type, but what a
great way to improve your typing! Entering notes every day is an
excellent way to do this. As an end result, you will be more
productive not only in dealing with random information, but wherever
you can benefit from typing. And with more and more computers,
typing is becomming a key skill to higher productivity.

19




Important concepts

A basic understanding of a few concepts will make it easy to learn
Tornado Notes.

Ifhen you activate Tormado Notes you will see a simulation of a
physical pile of random sized pieces of paper. There are two ways
to stack up a pile of real paper. One way is in a tidy pile where
egach piece of paper covers up the one below it. Another way is to
spread them out as on a typical desk. There are advantages to both
methods. The tidy pile lets you keep things in order better. The
spread-out notes lets you see more at a glance. Tormado fNotes gives
you the best of both worlds in a way that is not possible with
grdinary paper. Tornado Notes keeps your notes spread out so you
can see as much as possible and yet keeps them in order. To do
this, Tornado fotes first shows you the pile of notes spread out and
shows which note is considered the topmost one by making it brighter
{or a different celor) than the cthers. You can then ask which note
is the next one down desper in the pile (by pressing the down arrow
key) and Tornado Notes will 1ift away (out of sight) the topmost
note and highlight the next one down.

It is important to understand that the second note from the top is
often net overlapped by the top note, yet you want to think of it as
being deeper in the pile. When you step a note at a time desper
into the pile, the highlighted note jumps from one position on the
screen to another in a seemingly random pattern. This is a result
of the fact that Tornado Notes intelligently places notes on the
screen with attention mainly to minimizing the amount of overlap
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with the notes just below it. It takes a little time to get used to
the idea of the highlighted window changing positions often, but
sacn you will not even think abaut it.

Tornado Notes is designed to help you keep the nates that are
currently "important" near the top of the pile. This way a single
keystroke (the <Home> key) lets you see the most important notes.
When you need to find a note that is not near the top, you can
browse down thru the pile as you would with ordinary paper notes, or
you can ask Tornado Notes to search for notes by indicating some
relevant word, phrase, number etc.

Tornado Notes takes advantage of the power of your computer with

an intelligent window positioning system that determines where to
display a note so as to reduce overlap. The system is not perfect
as it has been allowed only about 1/20th of a second to search thru
almost 2,000 possible positions, examining overlap conflicts with
notes as many as 12 levels deeper. NOTES WILL APPEAR AT SEEMINGLY
RANDOM POSITIONS BUT IN THE END YOU WILL MORE OFTEN SEE WHAT IS
IMPORTANT TO YOU WITH MINIMAL EFFORT.

Another concept is the "batch". When you browse thru a real pile of
notes you might not keep the whole pile in your hand at one time.
You might pick up a bateh, browse thru it, and then get anather
batch. The same applies to Tornado Notes. As you browse doun you
will come to what looks like the last rmote only to find a new batch
pop into place.

If you don't like the look of numerous notes overlapping with some
only partly visible, you may activate a special option that avoids
note overlap (commands: GTHER ADJUST OVERLAP YES <HOME>). The
disadvantage of using the non-overlap feature is that less
information will be visible - and the extra information in "overlap

21




mode" can trigger a thought or remind you of something that may be
important. The overlap mede is recommended.

In Tornado Notes, menus are special notes with a different border.
They usually appear in the lower right cormer of your screen and
have a "landmark" icon.

There are three important terms to understand in using Tornado
Notes. The "real™ pile refers to all notes in memory. The
"ourrent” note is the highlighted note that you are currently
Positiuned at. Commands that act on a single note act on the
'current” note. For example, if you want to edit a note, you
normally first manipulate the browsing keys to highlight the note
you want to edit.

The third term is the "search" pile., If you reguest all notes
having to do with Smith, a smaller "search" pile of notes pulled out
of the real pile will be formed. A large letter "S" will remind you
that you are in the search pile. MNew users can be confused and
think that suddenly most of the notes are gone - but all you have to
do tc go back to the real pile is to press the <Esc> key. In
leaving the "search" pile all notes that were not deliberately moved
or edifed are put back at their original position in the "real"
pile.

When you do a search, an overview "map" appears. This shows which
notes match the key you are looking. The map is updated as you
enter the key word or phrase you want te find., This is explained in
detail in the section on Searching.
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Getting Started

This section explains how to begin using Tornado Notes.
WHAT YOU NEED TO RUN TORNADO NOTES

Tornado Notes rums on the IBM-PC, PC-XT, PC-AT, and fully
compatible computers. The operating system must be DOS 2.0 or
higher. Most displays are supported - both mono and color - and
you can jump into Tornado Notes from both text and graphic
foregrounds for the supported display types.

Tornado Notes works fine even on systems with 128K and one floppy
drive. Because there are no protection schemes it is easily loaded
onto a hard disk,

Tornado Notes uses only about 1/10th of the memory of an expanded
system (with 20K of note space - 20,000 characters). This includes
50K for the program and 3K for optional help info. You can select
up to 54K for rote space.

Before using Tormado Notes you should make a backup. Follow the
steps given according to whether you have a floppy disk or hard
disk system. Before doing anything with the disk, however, apply a
write-protect tab ocver the small square notch on the edge of your
master disk to prevent accidentally changing any of the information
on the disk.
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FLOPPY BACKUP

* Place original Tornado Notes disk in the A: drive.
* Place a biank formatted disk in the B: drive.
* At DOS prompt type: COPY As*,* B: <Return>

COPYING TO HARD DISK

Ons way to store Tornado Notes on a hard disk is to crezte a
separate subdirectory, and ksep all Tornado Notes files there.

Place original Tornado Notes disk in drive A:
Type: C: <Returm>

Type: MD TN <Returny

Type: CD TN <Return>

Type: CORPY Az*.* [+ <Return>

E R

Important: see section "Loading from hard disk" before running
Jornado Notes frem a hard disk.

STORE ORIGINAL DISK

Store the original Tornado Notes disk in a safe place away from
potential magnetic fields. You will only need it if your working
copy is damaged.

THE FILES

The Tornado Notes disk comes with the following files:

TNLEXE — This is the Tormedo Notes program. You only need it once
each day (or after a reset).
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TN.BAK - A duplicate copy of TN.EXE.

NGTE.TN - This is a file of notes to get you started. It contains
some notes that may be useful te you; some that illustrate
efficient usage; and some that help you get started in using
Tornado Notes. Any notes that you will net want to look at again
should be removed to make room for your own notes. UWhen Tornado
Notes is loaded, the program automatically loads NOTE.TN.

ORIGINAL.TN — This is a copy of NOTE.TN. If you ever want to
restgre NOTE.TN to its original state you can copy from this file.

SAVE.TN - This is an empty note file that can be used to collect
notes that you are finished with. Most notes can be permanently
erased, but when you feel there is a small chance you will want to
retrieve a note sometime ir the future you may want to put it in a
"save" file,

RARE.TN - This is an empty note file where you may want to store
large notes that you will only need to sccess rarely. Use of this
file (and its name) are alsc entirely cptional,

CREATE,TN - This is another empty note file which you car use ta
create new note files. Simply copy this file to the rew file name.

READ.ME - This file, if present, contains last minute information
that was not included in the manual. To see what is in it enter
TYPE READ.ME at the DOS prompt.

L.OADING TORNADO NOTES

Tornado Notes only has to be loaded intc memcry once when you turn
your computer on or after a reset. It will remain available at the
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press of the "hot-key" until you turn your machine off.
LOADING FROM FLOPPY DISK

* Place the Tornado Notes disk in drive A:

* Type: A:  <Returm

* Typer TN <Return>

* In a few seconds you should get a welcome message

* In a few more seconds you should get the DOS prompt

Important: Upon comfiguring Tornade Notes you must tell the software
wherg you are keeping your note files. For example, if you are
keeping your note files on A: do this:

Alt-J D P A: <returm> 5 C
LOARDING FROM HARD DISK

The following assumes you have created a subdirectory TN for Tornade
Notes files.

* Type CD TN  <Return>

Type TN <Return>

In a few seconds you should get a welcome message
In a few more seconds you should get the 0D0S prompt
Type CD \ <Return>

o K%

Important: Upon configuring Tormado Notes you must tell the software
where you are keeping your note files as in the following example:

Alt-3 D P C:\TN\ <returm> 5 C

£

AUTOMATIC LOADING

You can arrange te have Tormado Notes loaded automatically each
time you start-up your system. This is done by including the
command TN in a special file called AUTOEXEC.BAT. Insure
that the files TN.EXE and NOTE.TN are on the boot disk. For a hard
disk system you might add the following to your autoexec.bat file:

cd \
cd €n
tn-

cd \

To modify the AUTOEXEC.BAT file, simply use a wordprocessor that
has a "mon-document™ or "ascii” mede (or you can use Tornedo Notes
via the IMPORT and EXPORT commands).

COLOR SNOW

If you are getting coler "snow" on your display each time you press
a key refer to the section "In case of difficulty".

THE HOT KEY

Once Tornado Notes has been loaded you can activate it at any time
by holding down the <Alt> key and pressing J. You can do this in
the middle of a wordprocessing program, a gpreadsheet, or even a
many graphics programs. To return to the "foreground” program you
can clear Tornado Notes from the screen with the C command.

SAVING DATA TO A FLOPPY DISK

If you are using a floppy disk system you should arrange to have
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your notes on one disk. This can be your boot disk if there is
raom, or another. You will also want to decide which drive this
disk will be used in. UWhenever you issue a disk-save command from
Jornado Notes, first insure that the disk containing your notes is
meunted in the proper drive. If the wrong disk is mounted you will
get an error message.

IF YOU HAVE TO SwAP DISKS 7O DO A SAVE, BE SURE TO REPLACE THE
DISK YOU REMOVED AS SOME SCFTWARE PACKAGES WILL DESTROY DATA
(YDUR NOTES IN THIS CASE) IF DISKS ARE SWITCHED MIDSTREAM.

SAVE OFTEN

Since notes are stored in RAM, you must save to disk with the DISK
SAVE commands. You should do this frequently so that if power is
ever interrupted; your machine is turned off; or you run into
software problems your notes will be saved. To save time, the edit
mode has a BACKUP command which saves just the note being edited to
disk., YOU SHOULD ALSD DO DISK TO DISK BACKUPS of any active note
files -~ especially as you are becoming familiar with Tornado Notes.
For example, at the DOS prompt you could type:

COPY A:NOTE.TN B:NOTE.B?
This would create backup file number 1.
POWER SWITEH

Try to get into the habit of thinking of Tormado Notes every time
you reach for the power switch or the reset button. Ue have
provided two labels for this purpose that can be applied to
appropriate locations on your computer as a reminder. {If your
power switch is in the back, apply the label to some nearby visible
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location.) If you press reset ar turn off power without having
saved notes to disk, any new notes or changes {back to the last disk
save) will be lost.

NO INSTALLATION

Tornado Notes was designed to eliminate any,installation phase.
Instead, you use the ADJUST menu from within the program as needed.
There are also a few options that you can specify on the DOS
command line. They include the amount of RAM for notes (default is
20K)3 the hot-key (default is Alt-J}; non-resident loading; and a
few others. In most cases (especially in getting started) you will
not need any of these options. If you do, refer to the section
"Command line cptions'.

OTHER RESIDENT PROGRAMS

Tarnado Notes can be loaded along with other residenmt software in
any order {unless the other programs have requirements as to order).
If you encounter any difficuities in running with other software
first try removing the other software. Then try loading with a
gifferent order (aother programs may have order requirements).

IN CASE YOU HAVE A QUESTION

If yau ever have a question, first check the section "In case of
difficulty"”.
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Short tutorial

If you have successfully followed the above steps and activated
Tornado Notes with the hot_key you should now see several
overlapping notes and a "control bar" at the bottom of the screen.

As described previously, Tornado Notes simulates a pile of notes

called the "real" pile. The up -and down artow keys allow you to

browge up or down thru the pile. The highlighted notes is called
the "current™ note.

There are three tyFes of windows., Those with the single line frame
are called "normal’ notes. The highlighted note with the double
line frame is the "current" note. The window with the thick frame
is the menu.

Most menus have a graphic icon that helps you guickly know which
menu is active. Surrounding the icon you will find the commands
available to you. From most menus you can press F1 to get Help
info. Press F1 again and you turn off all menu assistance. Press
F1 again and you cycle back to the mormal menu. The three menu
modes are referred to as Expert, Beginmer, and Genius. Yaou can save
about 3K of RAM by asking for the Expert option on the D0S command
line., Most menus do not list the F1 command - so you should
Temember it.

Anather command common to most menus is the ESCape command. If you
press the key marked <Esc> you get out of whatever mode you are in.
You may have to press <Esc> more than once to get back to home base

0

- the MAIN menu,.

Note that keys with legends are shown in.<,..> like <Home> (so

‘don't try to press H for Home).

TRY IT

Spend a minute browsing with the up/down arrow keys. Go all the

way down to the bottom and then back up to the top of the note

pile. Then see how the <PgUp> & <PgDn> keys let you move faster and
eliminate overlap temporarily. Finally, see how the <Home> & <End>
keys move you quickly to the top or bottom.

Now try adding your own note as follows. First, from the main
menu, press N to start a Note. A small empty window will appear in
which you may type as with a wordprocessor. Later you will see how
to change the default note size. The window may seem small but one
of the advantagss of Tornado Neotes is that it is so easy to add a
note that you will find yourseif adding notes as short as one word.

Type in a few lines. You can make corrections with the <Del> and
<Back Space> keys and you can move around as in a wordprocessor with
the arrow keys. Try putting the date into your note by pressing
<Esc> and then D for date. The <Esc> key gets to the extra edit
command mernu. If you simply press <Esc> again you end the edit
phase and return to the main menu. After the date has been entered,
let's see how you can adjust the shape of the note you just created.
Press <Esc> once and then try the arrow keys. Uhen the shape is as
you like it, press <Esc> again to end the edit.

Note that before using a command like <E>dit, you must move to the
desired "current" note. Try editing another mote by browsing to
it and then editing it.
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If you make any adjustments or change any notes use the <D>isk
<S>ave commands to save everything to disk.

Whenever you want to get out of Tornado Netes and go back to the
"foreground" (which can be DOS or a wordprocessor etc.) simply press
L from the main menu to Clear Tornado Notes. Press the hot-key
combination again and you are back into Tornado Notes.

IMPORTANT: TORNADO NOTES STORES NOTES IN RAM FOR FAST ACCESS.
YOU MUST SAVE NOTES TO DISK - ESPECIALLY BEFORE REBOOTING OR
TURNING YOUR MACHINE OFF.

Now browse to a note you don't need anymore with the arrow keys and
press T for Throw. You will see the note disappear and a trash can
displayed. If you answer Y the note will be eliminated. If you
answer N the note will return frem the trash can.

Try moving a note to the top of the pile. Browse to the note of
interest and press I for Important. The note will disappear. Now
press <Home> and you will see the topmost notes with the one you
Just moved to the top highlighted as the current note.

Try filling out a form. Press F for Form and 5 far the example
Sales form. Enter a name; press the Tab key to move to the next
field. Press <Esc> twice when you are done. WNow get rid of the
filled out form with the Throw command.

RAs a last sampling of Tornado Notes try the <Gret command. From the
main menu type G. You will see a cleared screen with a row of small
squares that represent the stored notes. The dots show you the

amount of available space in terms of the current average note size.
You can now enter something to search for. Type in a word from some
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note you recall seeing. As you type it Tornado Notes will show you
which notes match. If exactly one note matches the single note will
be displayed automatically. If a few match you can Jress <§etgrn>
to see the matching notes. You will then be in the "search” pile
uhere you have access only to the matching notes. To return the
matching notes to the real pile and to view the real pile simply
press <Esc>.
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The Main menu

Fi=Help t i
Note Edit
Get Form
Important
Bury Throw
Disk Print Other
Home ><End >Clear
Q=-2><PgUp ><Pgbn >

The following sections describe the available commands and are
organized by menu. To select an item from a menu press the first
letter of the corresponding command word. When the word is
enclosed in <...> there is a corresponding button on the keyboard.
This first section describes the Main menu.
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F1=HELP

Most Tornado Notes menus allow you to press F1 to cycle thru expert,
beginner, and genius menu modes. "Beginner" mode gives you an
explanation of each command in a relatively large window. "Expert"
mode shows a menu containing a graphic icon and a list of words to
select from. "Genius™ mode is when you disable a menu because you
remember all the commands. Help screens are fully context
sensitive.,

Note that F1 is a umiversal command and is not listed in most cases.
Before long you will be tunning in expert mode at least from the
main menu. Not too long after that YOU WILL WANT TO DISABLE THE
MAIN MENU ENTIRELY SO THAT IT WILL NOT INTERFERE WHEN YOU ARE
BROWSING, Note that the "Beginner" mode Help information takes up
about 3K of RAM. Uhen you are an expert on all menus you will want
to save the 3. To do this you simply add E (for expert) on the DOS
command line (TN E). Note that the state of each merw is saved on
disk along with your notes. = ~

ur / DOWN ARRDUS

The up and down arrow keys are your most basic methods of moving up
and down thru the simulated note pile. The down arrow key moves you
to the next lower note. The up arrow key moves you to the next
higher note. Because Tornado Notes tries to minimize note overlap,
it may be difficult at first to think about one note as being above
another. MNevertheless the notes are kept in order just as if you
were asked to spread out a pile of notes and to remember how to
gather them up in their original order. You will notice in browsing
douwn that you may reach what seems like the last note only to find
another batch displayed. And when browsing up all of a sudden all
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rnotes will disappear and a single note will be displayed. As you
add more notes the size of the displayed batches may decrease.

NOTE

Starting a note is as simple as pressing N from the main menu.

(The default size of the note you get is easily adjusted from the
sub-edit menu Frame command.) The NOTE command sets up an empty
note and puts you into the editor. If you press the arrow keys
immediately after starting a note you will adjust the shape of the
note (otherwise the arrow keys move you around in the text of your
note). To enter information into a note simply start typing. Uhen
you are finished press <Esc> twice. (You may use the arrows
between the tuo <Esc>'s to adjust the shape.g

EDIT

The EDIT command activates Tornado Notes' simplified wordprocessor
{or editor). You use the EDIT command when you want to change, add
to, or remove something from an existing note. Before using the
editor you must insure that the note you want to edit is
highlighted. You can do this by browsing to or searching for the
note you want to edit. Once in the editor a2 menu of simple edit
commands appears. You can get to an extra menu of special commands
by pressing <Esc> once. Or you can exit the editor and get back to
the main menu by pressing <Ese> tuwice.

GET

An important capability of Tornado Notes is its ability to deliver
to you, in parallel, and often in less than a second, a set of notes
matching a specified key word or phrase. The word or phrase can be
anywhere in any note. (You don't have to take the time to specify

keywords for each note.) The <Get command puts you into a special
"map mode". This is detailed in the section onm "searchipg™. Be
aware that after you GET a set of notes, you are in the "search"
pile. You can browse thru and deal with the search pile as with the
full "real" pile but only the selected notes will be available. To
view the full "real" pile you must press <Esc> from the search pile.

FORM

The FORM cammand gives you access to a simple forms entry system. A
form is simply a physical or electronic piece of paper printed with
some fixed information and having blanks in which te insert
information that varies from use to use. For example, the demo note
file contains a form for taking a telephone order from a customer.
The form provides reminders of what information you want to get from
the customer. In Ternmado Notes, fields on forms are indicated with
the two symbols < and >. "Fields" are the areas to be filled in.
For example: Name <>, When you activate the FORM command from the
main menu, Tornado Notes asks you for the form code of the form you
want to fill out. The code is usually a letter (although any
character can be used). After you enter the form code, Tormada
Notes searches for the master form which starts with the special
character "#" followed by the selected form code. You are then
presented with a copy of the master form and placed in the-editor
with the cursor positioned at the first blank field. To fill out
the form you can use the normal edit commands and the special Tab
and 5hift-Tab commands which jump from field to field. It takes
Just two keystrokes to call up a form making it particularly
convenient for telsphone use. You can often use a Tornado Notes
faorm when a paper form 1s advantageous. WNote that you may delete a
filled-out form and the master copy will still remain.

hfs]
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To design your own forms

¥ gtart a new note via the N command

* make the first symbol "#"

* make the second character a unigue letter or symbol that will
be easy to remember (eg: #0 for questionnaire) .

* layout the fixed information and put the symbols "<>" where
you want to enter varying information. You should keep all
the fixed information as short as possible as any wasted
space is multiplied for each use of the form. Also, do not
waste space by using spaces between the brackets. .

* Test out your new form via the F command of the main menu
followed by the first letter of the form name.

IMPORTANT

If after browsing or searching you fimd a note that is important to
what you are currently working on, use the IMPORTANT command to move
the note to the top of the pille. This way you will have even faster
access to the note simply by pressing the <Home> key {which displays
the top of the pile). When the IMPORTANT commend is used from the
search pile, the current note is moved to the top of bath the real
and the search piles. If, for example, you search for all notes
having to do with O-rings and only two are important to you, you
will want to invoke the IMPORTANT command for each of these notes
and then £3Cape to the real pile where the two important O-ting
notes will be readily visible at the top. Proper use of this
command will provide you with instant access to your most important
information.

BURY
The BURY command is the opposite of the IMPORTANT command. It

moves the current note to the bottom of the pile. You can use it
when you see a note you will not need in the near future. By
moving the note to the bottom, you clear the way for more important
notes at the readily accessible top. Notes that you will probably
naver need again should either be permanently eliminated or moved
to a "save" file (with the DISK WRITE commands). This can be
helpful for uncluttering the pile and meking space for more
important notes.

THROuW

To eliminate a note permanently use the THROW command. When you
press T the current note will be cleared from the screen. Tornade
Notes will then ask if you are sure you want to eliminate the note.
If you are sure, answer YES and the note will be eliminated from
memory. If you answer NO, the cleared note will reappear. (The
only chance of retrieving an erased note is if it can be recovered
from a recent disk saue.?

DISK

The DISK command brings up a menu of operations having to do with
putting notes on or getting notes of f of floppy or hard disks. It
lets you save the current notes, retrieve an altermate file of
rotes, and import / export from and to standard ASCII files. (See
the "Disk menu" section.)

PRINT

The PRINT command brings up a menu of eperations having to do with
printing out notes on paper. Tornado WNotes is designed to give you
access to your notes thru your screen -~ but you may want to print
notes on paper for backup or for when you or someone else will not
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have access to a computer. (See the "Print menu” section.)
OTHER

The GTHER command brings up a menu of miscellaneous operations that
you may not need as frequently as the main menu commands. These
operations include "grabhing" the foreground screen, "putting”
notes into the foreground, joining potes together, duplicating a
note, making system adjustments, and detsrmining memory usage.

(See the "Dther menu" sectian.)

<HOME>

Pressing the <Home> key (nmot the H key) simply displays the top of
the pile. When browsing down for a note you will usually want to
make sure you are starting at the top by pressing the <Home> key
first.

<END>

Pressing the <End> key (not the E key) displays the the deepest note
at the bottom of the pile. You will find all the notes you hid
there via the BURY command.

DIGITS D 70 9

The "digit" commands are triggered with the digits found at the
horizontzl row of your keyboard (not at the arrow keys). The O key
clears the screen. Digifs 1 thru 8 isolate the specified number of
notes. For example, if you just want to concentrate on the current
note and the one below it, press 2, and all but those 2 notes will
be cleared away. The digit 9 is treated specially. It displays the
maximum number of notes without changing the current note. (The
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digit commands have aonly a temporary effect. If you want to set a
permanert limit on the number of visible notes use the OTHER ADJUST
LIMIT commands. )

CLEAR

The CLEAR command clears Tornado Notes from the screen, revealing
and passing control to the foreground. It simply gets you out of
Tornado Notes until you reactivate with the hot-key combination.
You may want to do a DISK SAVE before leaving Ternado Notes.
However, saving to disk can be postponed as notes are not effected
by the clear command itself. You only have to make sure that notes
are saved before resetting or turning off power. You can also use
the hot-key combination instead of the Clear command.

<PGUP> AND <PGDN>

The keys marked <PgUp> and <Pgbn> allow you to browse thru notes
faster than with the up and doun arrow keys. Each time you press
one of these keys Tornado Notes presents you with a full screen of
non-averlapping notes. You may first want to turn off the main
menu when browsing this way. If notes are initially overlapping,
the first press of the PgDn key simply eliminates overlap. The
next press moves you desper into the pile. If you are looking for
a particular note it is often faster to use the GET command.
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The Main Edit menu

<Home> <End>
Tab> <Sh-Tab>

When you invoke the NOTE or EDIT commands from the main menu you
enter the Tornado Notes editor and get the main Edit mepru. A
second menu of edit commands is presented when you press <Esc> once
while in the editor. This section covers the main Edit menu
commands.

ARROW KEYS

The up, douwn, left, and right arrow keys located on the numeric
keypad allow you to move around within the text of a note. lWhen
your note is empty (eg: after using the NOTE command) the arrow
keys have another function - they adjust the size and shape of your
note. If the edit cursor is at the bottom of the note window and
you try to go down further, the text will scroll up if there is any
text that does not fit in the selected window. If you are at the
left edge of the screen and try to go left, the cursor will be
placed at the end of the prior lime. This can be used purposefully
to get to the end of a line quickly.

CTRL-RIGHT & CTRL-LEFT

You can move the cursor right or left a word at a time instead of a
character at a time by holding down the Ctrl key while pressing the
right or left arrow key.

<PGUP> & <PGDN>

These keys are used when you have a note that is larger than the
window. They allow you to move up or down quickly in a note with
lengthy text.

<DEL>

The <Del> key is used to delete a single character. It removes the
character located at the cursor. To delete several characters hold
the <Del> key douwn and it will repeat automatically (as most keys
do). To delete a larger section of text (like a line or more)
refer to the Cut command of the sub-edit menu. As with most
wordprocessors, space and carriage return characters at the end of
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a line are not visible - yet they can effect the position of text.
<HOME>

The <Home> key moves the cursor to the upper left hand corner of
the note.

<END>

The <End> key moves the cursor to the end of the note. If you are
adding something to an existing note you can enter the editor and
then press the <End> key.

<TAB> & <SHIFT><TAB>

The <Tab> key is used primarily in filling out forms. It advances
the cursor to the next "<" symbol. If you press <Tab> with the
<shift> key the cursor goes to the prior "<" symbol.

<BACK SPACE>

The <Back Space> key removes the character to the left of the
cursor and moves the cursor one to the left.

<INS>
When you move the cursor to same text and start typing, what you

fype will be inserted between the old text. This is called insert
mode. In some cases you may want to switch to an overwrite mode

where what you type replaces what was there before. You can go back

and forth between insert and overwrite modes by pressing the <Ins>
key. Overurite mode is useful for example in changing numbers in a

table where you want the columns to stay limed up. If you just want

[

to change a single letter in a word it is faster to stay in insert
mode, type the new letter, and then press Del to remove the old
letter. To help you know which mode you are in, you will hear a
different beep for each mode.

EXPAND (157}
If you press "E" immediately after inwvoking the editor, the mote

you edit will be Expanded vertically. In other words, press "t"
tuice from the main menu to expand and edit a note.

WORDSTAR COMMANDS
The following commands are not listed on the menu and are provided

for Wordstar compatibility. Even non Wordstar users will find the
first two or three commands useful.

Ctrl-T = delete word

Ctrl-Y = delete line

Ctrl-N = insert new lipe

Ctrl-G = delete character at cursor
Etrl-V¥ = insert on/off

Ctrl-S = move left one character
£Ctrl-D = move right one character
Ctrl-A = move left one word
Ctrl-F = move right one word
Ctrl-E = move up one line

Ctrl-X = move down one line
Ctrl-I = tab to next form field
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The Sub Edit menu

ti+—Date Time
ﬂJ Sequence Init E] Fleo
Cut Faste

Frame Graphic _

: Edit Backup Cut
old Merge Left Rt

In addition to the commands immediately available from the editor,
there is another set of commands that become available as soon as
you press the <Esc> key once. (Pressing <Esc> twice terminat?s the
edit mode.) These are called the sub edit commands and are 11§ted
on the sub edit menu. After invoking a sub edit command you will
either be automatically returned to the standard edit mode or left
in the sub edit mode as appropriate.

ARRIUIS

If you want to adjust the shape of a note after it is written {often
the case) simply go to the sub edit mode by pressing <Esc> - then
the arrow keys will be interpreted as shape and size adjustment
commands. UWhen you are satisfied with the dimensions of your note
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you can press <Esc> again to leave the editor or press E to continue
editing. You will note that the left amd up arrow keys shrink the
note one step at a time while the right and down arrow keys go in
larger jumps. This is an intentional system of coarse and fine
adjusting that lets you get te your goal quickly. The larger jumps
are also a means of showing you the recommended note dimensions.
For example notes that are exactly one quarter or one half of the
screen width pack efficiently without wasted space. The most
efficient width is the guarter screen {somewhat like a newspaper
column). However the default size is of course entirely at your
option. The vertical size is of less concern and is automatically
reduced upon leaving the editor (when appropriate). When leaving
the editor you will often want to press <Esc>, then down arrow once
or twice, and then <Esc> again.

DATE

To enter the current date into a note simply press <Esc> and D. Uhen
you enter a date manually, you may want to use the same format that
the DATE command uses to simplify searching for notes with a
particular date. Of course, use of this command assumes you have
properly set the system clock from DOS.

TIME

To enter the current time into a note press <Esc> and 7.

EDIT

After pressing <Esc> to get the Sub-Edit menu you can return to the
normal edit mode without using any of the sub edit commands by
imvoking the EDIT command. You will use this command after
adjusting the shape of a note (if you want to continue editing) and
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after using the cut and/or paste features. If you type a character
that is not in the sub edit menu Tornado Notes will assume that you
want to be in the normal edit mode and will switch you there; give
you a warning beep: and accept the character you typed.

INIT

The INIT command of the sub edit menu allows you to initialize the
starting number for the sequence command. After pressing "i" you
will be prompted on the control bar for a new number. Simply enter
the new starting number and press return. That number will be used
when you invoke the SEQUENCE command.

SEQUENCE

The SEQUENCE command of the sub edit menu enters the next number in
a sequence (eq: 100, 101, 102) into your note. Use the INIT

command to change to a new starting number. The sequence feature is
provided, as an example, for paper filing systems where a unigue
cross reference number is used as an index.

CUT AND PASTE

The CUT command of the sub edit menu in conjunction with the PASTE
command lets you move blocks of text from one spot in a note to
another, Using the CUT command without the PASTE command is how
you remove a section of a note (eg: a line, paragraph, etc). The
fpllowing are some examples of common cut & paste operatiocns. (The
C, £, and P stand for Cut, Edit, and Paste.}

To remove a section:

* Ppsition cursor to first character of section to be eliminated
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* Press <Esc> O

* Use arrows to move cursor ane char beyond end of section
{or to first char of mext section).

#* Press € E

To remove a line:

#* Ppsition cursor at first character on line to be sliminated
* Press <Esc> C <down> C E

To move a section of text:

* Ppsitien cursor to first character of section to be moved
* Press <Esc> €

* lse arrows to move cursor one char beyond end of section
* Press C

* |Use arrows to move cursor to destination

*Press P E -

To copy a section of text:

* Ppsition cursor to first character of section to be copied
* Press <Esc> C

* [lse arrows to move cursor one char beyond end of section

* Press € P

* Use arrows to move cursor to destination

* Press P E

Note that you can PASTE several times in succession to make
multiple copies and that to pick up a section of text without
removing it you simply PASTE immediately after the second CUT.

Te cut and paste between notes combine these commands with the Dup
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and Join functions as described under "Techniques and suggestions'.
FRAME

When you start a new note a fixed frame is displayed. You can
permanently change this frame to match the size of the note you are
currently editing via the sub edit FRAME command. The supplied
width of one-fourth the screen is recommended since the next width
that packs as well as one~fourth is one-half, and is less efficient
for other reasons. If you prefer to start with more room, first try
a taller frame. If you need a wider one it is best not to use the.
left arrow when making the adjustment. To change the default frame
from the main menu type: N <Esc> ({use arrows to adjust shape) F
Y <Esc> <Esc>. The next time you start a new note the new shape
will be used.

GRAPHIC

If you wish to use special graphic characters that have the same
codes as the edit command keys you can bypass the edit command
processor by the following sequence:

* Press <Esc> G
* Hold down Alt key while enterimg 3 digit decimal code for
character {this may not work with keyboard macro programs)

Graphic characters can improve the appearance of tables or can be
used as visual cues as done in the Tornade Notes menus. See the
"techniques" section for other ways to use graphic characters.

50

BACKUP

If you have just entered a note, or changed an existing one, and
want to make sure it ends up om disk, you can <Esc> into the sub
edit menu and press B. The note will then simply be appended to
the current note file on disk. This is provided because it is
faster than doing a full DISK SAVE - but it is not a replacement.
If a full save is not done eventually, you will find a copy of the
note for each time you used the BACKUP command and will have to
delete all but the topmost of them.

MERGE

The "Merge" command of the sub-edit menu removes the next "return
character. This can be used to merge seweral short lines into one
long line or to remove end-of-line returns in a note that you Grab
from the foreground.

HOLD

If you are editing in Tornade Notes and want to go to the foreground
without loosing your place in the editor, press <Esc> H. When you
hot-key back into Torpado Notes you will resume the edit that you had
placed on hold. You can also use the hot-key from the editor for

the same effect. '

LEFT AND RIGHT

To move to the left or right end of a line press <Esc> L or <Esc> R.
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Searching

When you want to find a particular note or a collection of notes
having to do with a common idea, you can use Tornado Notes' search
facility. From the main menu you simply invoke the GET command.
You will then see the "map mode" screen which has three parts.

At the top is a menu, Below the menu is the map. The map gives you
an overview of the notes matching the search requirements that you
will specify. £ach small rectangle represents a mote in the search
pile. The first small rectangle represents the note at the bottom
of the pile. The last rectangle, rightmost on the lowest line
having these symbols represents the note at the top of the pile. As
you enter your search request the map will be updated. When you are
satisfied with the number of matching notes you can press <Return>
to show the actual notes. The smaller dots tell you how much space
remains in the allotted RAM for additional notes based on the
assumption that you continue using notes of the same average size.

At the bottom of the screen is the control bar in which you enter
the information you want to search for. The word, phrase, number
(etc.} you want to search for is called the key.

You enter the search key simply by typing what you want to look for.
You can use the <Back Space> key if you make a mistake. You can use
the <Home> key to start over. And you can use the <Esc> key {once
or twice) to get out of map mode.

Example search:

* You want to find a note you wrote a while ago on expediting
washers.

* From the main menu press G.

* For the "key" you figure the word "washers" should be descriptive
erough and so you type it in.
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* After you finish typing the word Mwashers" you find that a number
of notes match. You would know this by looking at the map” of
matching notes. You can simply press <Return> and you will see
them all. But you figure there are probably fewer nﬁtes on
"expediting", so you press <Home> to erase the word "washers
and start typing "expediting". Before you can finish typing
the word Tormado Motes beeps to tell you it found a single
matching note. The note on expediting washers pops onto the
SCTeen.

In most cases searches are even simpler than the above example. You
Just type 6, a key word, and sometimes the <Return> key.

Notice that Tornado Notes jumps out of map mode automatically if
exactly one note matches the key. This can be adjusted to trigger
on any number or disabled (see THE ADJUST MENU).

You can include "?" symbols in your key as "wild" characters.
Wherever you put a "?" Tornado Notes will accept anything as
matching. For example to get notes with the werd jreceive when you
think you may have misspelled the word as "recieve" enter "rec??ve
as your key. :

You can do searches that are more sophisticated than looking for a
single key. Compound searches can be initiated thru the <Tab> key
as Tollows. Suppose you want notes on elephants and also notes on
kangatoos. Here is what you do:

* From the main menu press G

* Type ELEPH {just part of a word is often enough)
* Press the <Tab> key to start a compound search

* Press G to initiate another Get

* Type KANGA

o4

* Press <Return> to view the matching nates.

In addition to compound GET searches you can use the KEEP and
RETURN functions. In contrast with GET, which moves notes matching
the key into the search pile, the RETURN function returns notes
matching the key to the real pile. The KEEP function keeps all
notes matching the key and returns the others to the real pile.
These KEEP and RETURN capabilities require a bit of thought but are
really quite simple. For example, suppose yod are a stockbroker
and want to get all notes that mention both AMEX and BUY. Your
search might go like this:

* From the main menu press G

* Type AMEX and you find 20 notes match

* Press the <Tab> key to start a compound search

* Press K because you want to "kesp" only the BUY notes
* Type BUY

Press <Return> to view the few notes on AMEX BUYs

3*

To illustrate the RETURN command in compound searching suppose you
were a doctor and wanted your personal notes on RESPIRATION except
for the ones having to do with DIET:

* From the main menu press G

Type RESPIR

* Press <Tab>

* Press R because you want to "return" notes on DIET

* Type DIET

Press <Return> to view the notes on RESPIRATION but not DIET

3+

+

Tornado fotes is flexible in what it considers a match. For
examPle, it treats upper and lower case the same. So if you search
for "smith" and a note has "SMITH" it will be considered a match.
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Also, the "space" character (the blank) will match most special
characters. So if you search for "201 555 1212" a note with "201-
555-1212" or "201/555/1212" will match - but a note with
"201955591212" will not.

MAF—-MODE
{<any text Y=wild>
“Returnz

<{Back Space?>
Ctrl-D <Tab>
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The Search menu

Fi=Help 11
Note Edit
Get Form
Important
L4 Bury Throw

Disk Print Other
Home ><End ><Esc >
O=-92><{Pgllp><{PgDn>
eep Return <Del >

After you do a search {such as with the GET command) Tormado Notes
presents you with the "search™ pile. The search pile lacks very
much the same as the real pile - and you can do most of the same
operations. However the menu you get with the search pile is
slightly different. First, instead of the "overlapping notes" icen
in the corner of the menu you will see a large "S®, This is a
reminder that you are in the search pile. If you sver see the big
"S" and do not want to be in the search pile mode simply press <Esc>
and you will go back to the real pile with its "main™ menu.

¥




F xampl i .
WARNING: In the beginning, be sure to press <Esc> after you do a REREaNp e SRS TETabaRite" thENSes - loomES EHEL LR

search. Otherwise, you will do a compound search and be confused by One other difference between the MAIN and the SEARCH menus is that
the result. the SEARCH menu has an extra help screen.

The "search™ menu has three commands not on the Main menu.

The first is the <Del> key. It is used to delete {remove) the
current note from the search pile. The note is NOT erased - it is
simply taken out of the search pile and returred to the real pile.
The <Del> command is useful after a search when some of the
matching notes are of interest and others are not. As you browse
thru the search pile you can clear away the ones you don't want by
pressing the <Del> key.

Suppose for example, you have chosen a convention of marking all
notes that require action on the part of your secretary Suzie with
*5, In the morning you might do the following:

* GET notes with *S,

* Browse thru using <Del> to clear away items you don't want
Suzie to spend time on today.

* print out all the remaining notes (P 93 <Return>)

Give the printout to Suzie

Permanently erase the notes in the search pile using the THROW

command (for each note).

% #

Another difference in the search pile menu is the addition of the
KEEP and the RETURN commands. These functions are available from
the map mode as described eatlier. Their use from the search menu
is exactly the same. The KEEP command will keep in the search pile
only those notes matching the key you subsequently specify. The
RETURN command will return to the real pile notes matching the key.

] ' BY




The Disk menu

Eave Ldad

The DISK menu is available by pressing D from the main menu. In
simple applications of Tornado Notes you may only need one of the
selections from the DISK menu -~ the SAVE command.

SAVE

The SAVE command of the DISK menu puts everything in memory aonto
disk., You must do this before resettimg or turning off your
computer. Additionally you should do a DISK SAVE uwhenever you have
made any significant changes or additions to your notes. Disk Saves
protect you against power failures; someone tripping over the line
cord; or something going wrong with a software package. In addition
to a simple save to disk:
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BACKUP NOTE FILES TO A BACKUP DISK
AS WITH ANY IMPORTANT DATA.

Both simple disk saves and full backups should be done more
frequently in the beginninc when you are getting accustomed to
Tornadoc Notes.

LOAD

You may never need more than one file of notes. It is one of the
advantages of Tornado Notes that you can mix unrelated information
in one file and still have fast access to whatever you need.
However, there 1s a limit to how many notes can have in one file,
and so you may need to have more than one. As it takes several
seconds to load a new note file intc memory, you may prefer to stick
with one file and conserve space by the techniques listed in the
section "Conserving space". But if you do break up your rotes into
files you will need the LOAD command. When you press L from the
DISK menu Tornado Notes will ask whether you are sure you want to do
a load. It does this because loading a new note file will wipe out
{from high-speed memory - not from disk) the existing notes and any
adjustments. When it asks you if you are sure, think whether you
want to first do a save. If you answer that you are sure Tornado
Notes will show you a special note that contains a menu of disk file
names. You select a note file to be loaded simply by pressing the
first letter of its name. After a few seconds the notes in the new
file will be dismlayed and any adjustments (color, default note
size, menu states, etc.) that were made for that set of notes will
go into effect.

The menu of file names is really a special note that is under your
cantrol. The importanmt requirement is that it begin with ":N". To
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introduce a new note file see ™Preparing a new note file".
WRITE

The WRITE command of the DISK menu allows you to put a copy of the
current note into another note file. For example, you may want to
have a file of "save™ notes. These are notes you will probably not
need again but want to keep around "just in case". A file SAVE.TN
has been prepared for this purpose. To add the current note to
another note file press Ul {from the disk menu} and then the first
letter of the file you want to write the note to. This operation
does NOT remove the note fram the active note file (use the Throw
command to do so).

PATH

The PATH command of the DISK menu tells Tornado Notes which drive or
subdirectory your notes are located on. To change the path simply
press P; type in the new path or drive; and press Return. {uhen
typing a drive letter include the colon.) When loading Tornado
Notes the file NOTE.TN is automatically loaded without a path - it
is taken from the current drive and subdirectory. The format for a
path consisting of a drive and subdirectory is as in the following
example: C:\TM\ or A:

IMPORT

Files created with a wordprocessor {or by other means) can be
brought into Tornado Netes with the IMPORT command (as well as with
the Grab command - see "The Dther Menu™), After pressing the "I"
key you enter the name of the file you want to import, complete with
drive or path and extension. (If you want to use the last entered
name simply press the <Tab> key.) The imported text is made into a

s

note with the default window. Co into edit mode to adjust the
window size and make any necessary changes. Tornado Notes is
configured to import both simple ascii and Wordstar files. To
import ascii files with graphic characters you will first have to
adjust the import mode (see DIRECT ADJUSTMENTS).

EXPORT

Notes created with Tornado Notes can be turned into an ascii file
that can be edited with a wordprocessor or otherwise manipulated.
After pressing "E" you enter the name of the file you want to export
to, complete with drive or path and extension. (If you want to use
the last entered name press the <Tab> key.)
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The Print menu

guantityx
age Line
op Adiust

The PRINT menu allows you print notes onto paper. If no adjustments
are needed you simply press P to get the PRINT menu and enter how
many notes (starting at the current note and going deeper into the
pile) you want to Print. You should first insure that your printer
is on and "on-line". As soon as you press return the selected
number of notes will be printed. If you want to print out all notes
pick a large number like 99 or 999. The commands listed below allow
various types of adjustments.

B4

PAGE

Press P from the PRINT menu and the paper will advance to the top of
the next page. This is similar to the effect of pressing the page
2ject button on most printers but allows Tornado Notes to keep track
of where the perforation is.

LINE

Press L to advance the paper one line.

TOP

If you make a printout from some other software or manipulate the

" printer page control buttons, Tornado Notes will likely not know

where the paper is positicned with respect to the perforation. To
oriemt Tornado Notes, press T when the paper is aligned to its
normal top position. If you find notes are printing on top of the
perforation, or you get several blank lines in the middle of a
letter, it is probably because you forget to use this TOP command.

ADJUST

The ADJUST command of the PRINT menu allows you to control how notes
are printed and lets Tornado Notes know about the printer and paper
you are using.

ONE

The ONE command prints one note and returns to the main menu. It
saves a couple of keystrokes if you simply want to print one note.
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<E£5C>

Press <Esc> to abort a printout. Note that this will not clear any
print buffers or spoolers you may have.

(A

The PRINT ADJUST menu has the following commands:
RIGHT

This sets the right-most column you want to print in. For standard
80 columns you may want something like 75. If you set this to zero
you are signaling Yormado Notes to use the window size of the notes
that are printed. (Default is 0.)
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LEFT

This number defines how much of a left margin you want. One to ten
spaces on the left edge are typical. ({Default is 5.)

TOR

This number defines how many lines to skip at the top of each page.
Zera to three lines are typical. {Default is 2.)

BOTTOM

This number specifies how many lines to leave blank at the bottom of
each page. Zero to three lines are typical. (Default is 2.)

DEPTH

This number tells Tornado Notes how many lines there are per page.
Standard paper is B6 lines per page. (Default is B5.)

GAP

When printing more than one note a gap can be inserted between
them, This number is how many blark lines you want between notes.
Tuo or three is typical. (Default is 2.

EJECT

You may want to try to fit a few notes per page. It this is the
case you will want zero page ejects for this option. If you want to
eject to a mew page after each note specify 1. For special
situations, you can specify more than one eject. (Default is 0.)
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FEED

If you find your notes are printed with double spacing (extra blank
lines) change this number to 0. Conversely if your notes are coming
out unreadable change this option to 1. (Default is 1.)

PAGE ALTGNMENT WARNING BEEP

If you invoke the Print menu you will hear a beep if Tornado Notes
thinks the printer paper is not aligned at the top.

| -
e

(T =~ SR
ight teft
op Bottom

Depth Gap

ject Feed
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The Other menu

The OTHER menu contains functioms that are less
commonly used,

GRAB

"Grabbing" is pulling the foreground screen inte a note
{eg: a spreadsheet or wordprocessor screen). When you
invoke the commands OTHER GRAB, a new ncote is formed
consisting of whatever was on the screen before you
hot-keyed inta Tormado Notes (columns 1 to 78)}. There
are many uses for grabbing. Where you previously used
the PrtSc key to capture a screen on your printer, you
may want to use the Tormado Notes grabber - it is
faster and quieter. You can use it to capture error
messages, important information coming in over a modem,
or a spreadsheet that shows a certain condition. As
grabbing can consume a fair amount of note space

throw away grabbed notes as soon as possible. Or,

to cut down on the space consumed you can go inta the
editor after grabbing and use the CUT command to trim
the note down. If you are a programmer using Tornado
Notes the grabber can be used to capture screen states
that need te be closely examined - and to save syntax
error printouts for reference when you get back into
the program editor.
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PUT

into the
The PUT command of the OTHER meru allows you to put notes in
middle of a wordprocessor document or spreadsheet. It must be used
with care. In particular you must meke sure the foreground program
is in an insert mode and ready for the typing of text. The. 4
following steps are longer than necessary but are safety oriented.

Start in Tornado Notes

Do a DISK SAVE to protect your work

Browse to the desired note

Press C .

Save any changes in the foreground to disk

fctivate the insert mode . ) .

Type a few characters to see if text is being accepted
Backspace to erase the test characters

Hot-key into Tornado Notes

Press g

E§2§§ the <Return> key for a wordprocessor or the down arrow
key if you are working with a spreagsheet

You should see the characters flow into the foreground

O A KL B

*

. . t
The procedure looks lengthy but is simple to do once you ge
fasigiar with it. Alsg, the first steps can be skipped once you
gain confidence in the procedure.

JOIN

nt note can be joined with the next deeper note to form a
;Eﬁgigragte. This is done with the JOIN command of tbe OTHER menu.
The deeper note will be placed at the top of the combined note.
After a JOIN you may see only part of the second note. You will
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normally ther go into the editor to adjust the size of the window
and make any other changes. You may discover that small related
notes are better kept in one large note {(not always). The join
command can be used to merge small notes together. (If you join
rotes 1n reverse order you can always use the editor cut & paste
commands to move things around.) To join two notes that are not
adjacent (or are in the search pile), first use the IMPORTANT
command to bring each to the top of the pile - then JOIN them.

bup

You can make an exact copy of the current note with the DUP command

of the OTHER menu. Modification of the duplicate note will not
effect the other copy.

A common application of the DUP command is when you want to test a
few versions of some text. Simply duplicate the initial version
and edit one of the copies. You can then easily return to the
original. This allows "what-if" testing useful to writers.

ADJUST

The ADJUST command of the DTHER menu opens a "third level" menu for
personalizing Tornado Motes to your needs and preferenmces. For
details see THE ADJUST MENU,

MEMORY

The MEMORY command of the OTHER menu shows how RAM has been
allocated in Tornadoc Notes and how much is available to non-resident
programs. It also shows the Tornade Notes version number. Note
that Help information takes up a few K of RAM. When you feel ready
to move into "expert" mode you can save the indicated amount of RAM
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with the E option on the DOS command line (see COMMAND LINE
OPTIONS). Tormado Notes itakes about a tenth of available RAM in an
expanded system when a 20K note buffer is used.

UNLDOAD

The UNLOAD command of the OTHER menu allows you to release all RAM
used by Tornado Notes (program and data). You might use this, for
example, if you need to load a large spreadsheet into RAM. Make
sure you have done a DISK SAVE first and then from the flain menu

use the commands: OTHER UNLGAD YES YES, UWhen you later want to use
Tornado Notes again you will have to reload it. If you are using
multiple resident programs you must unload them in the reverse ordst
in which they were loaded. There are programs available
specifically for loading and unloading multiple resident programs if
you find a need for it. '

SOURCE
The SOURCE command of the OTHER menu gives you quick access to the

original source of the Tormado Notes product - the publisher, Micro
Logic.

The Adjust menu

Tornado Notes allows you to adjust its operaticn
as you use it instead of going thru an initial
installation phase. Any adjustments you make are
saved along with your notes when you do a DISK
SAVE. The adjustments can vary from one note file
to another.

SEARCH

The Tarnado Notes search capability requires you
to type in a "key" to search for. If, while
typing in the key, Tornado Notes finds that the
number of matching notes is below a specified
1imit, you will automatically be shown the
matching notes. This limit can be changed with
the SEARCH command of the ADJUST menu. The
default is 1. If you set it to 3 for example,
whenever 3 or fewer notes match the search key
after a GET command, the matching notes will
automatically be displayed. Since the <Return>
key can always be pressed to show the matching
notes, a value of 1 is recommended. If a value of
0 is specified, Tornado Notes will always wait for
you to press <Return>.

T2
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LIMIT

As supplied, there will never be more than 2B notes on screen at
ore time (including those covered up). You can reduce this mumber
to as few notes as you like. For example, if you set this value to
3, you will never see more than 3 notes an the screen at one time.
This will provide a less congested appearance on the screen. The
maximum limit of 28 is recommended because it provides you with a
maximum amount of information with the least keystrokes. A better
way to reduce screen congestion is to turn off overlap (see
"Oyerlap" below) - but even that is not recommended.

COLOR

Tornado Notes allows you to adjust the colors of all aspects of the
screen display. These aspects are: the text and frames of the
"aarmal® notes, the Mecurrent™ note, and the menu, plus the
background, and the control bar at the bottom of the screen. You
select among the eight aspects of the display with the "A" (for
fspect) command. When you invoke the Aspect command, Tornado Notes
flashes one particular aspect of the screen. You may then step to
the next aspect by pressing "a" again, or begin adjusting the color
of that aspect with the "F" for Foreground, "B" for Background, and
"M Par Intensity commands. When you are finished adjusting colors
press <Esc> and <Home> to see the final effect on your full pile of
notes. Then you may do a Disk Save to store the color configuration
on disk. {Note that you must have three relatively small notes at
the top of your pile before adjusting colors.)

To do the adjustment follow these steps:

* Press <kEsc> <Home>
* Press <down arrow> enough times to get to a note that is
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about 1/4 the width of the screen and then press I.
Repeat the last step two more times. The purpose of this is
to end up with three relatively small notes at the top of the pile.
If you are starting with an empty note pile you must enter
three small temporary notes.
Press <Home> O A C
Now adjust the color using the following commands:
F - Changes the main {foreground) color of the selected item.
(8 states)
B - Changes the background color of the selected item. (8 states)
I - thanges the intensity of the selected item. (2 states)
A - Steps to the next aspect of the Tornado Notes display.
(8 states)
When finished type: <Esc> <Home> D 5

To become familiar with this mode, press "A" for ASPECT about 24
times and watch how it flashes each aspect of the Tornado fNotes

display.

Notice that four windows are displayed. Usually, the

upper 1left two windows represent the "normal™ notes in your pile.
The upper right one is the special "eurrent" note on which most
operations are performed (it should be adjusted to stand out)e The
lowest one is the color adjust menu and represents menus in general.
The aspects you cycle thru and the reccmmended monochrome
configuration are:
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Aspect Setting

Normal note text  dim
Normal note frame dim
Current note text bright
Current note frame bright

Menu text dim
Menu frame bright
Background dimmest
Control bar bright
TeVEeTSE

i j f the
that you can tell the difference betmeen_adjustment 0
Nﬁgimalﬁ uérsus "ourrent” notes because you will see two notes
change as you adjust the color of the normal nates versus one when
adjusting the current note color.

ay find it helpful to use the Mono command to reset an aspect
l?utgeydisplay to bgack and white. Far example, in gdjustlng tge
background, press M {for Mona) until the background is black an H
then count off how many times you use the Foreground a@d Backgroun i
commands to get to a desired color. (Note that some Q1splays dg no
support changeable intensity in which case the Intensity comman
will have no effect.)

i i 3 d out more prominently
Tt is possible to make the "current” note stand c
by adjﬁsting its text to reverse video (and turning off the frame).

i i i 3 ili f selected
0o a color display some consideratlons are: readability o

color; making Ehe "ourrent” note stand out; and of course your
personal color preferences. You may want to start out by copyirg
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the color combination shown on the Tornado Notes packaging (although
this is not the ideal combinmation for daily use).

OVERLAP

As supplied, Tornado Notes will display notes cverlapping each
other. If you prefer a "tile" mode where notes will not owverlap,
you can turn overlag on or off with the following commands from the
main meru: OTHER ADJUST OVERLAP YES. Try it both ways and see which
you like better. The tile mode has a "cleaner" appearance but the
overlap mode shows you more information at once. Ue recommend
overlapping notes.

FIXMENU

Normally, menus will be in a fixed spot on the screen - in the lower
right corner. A disadvantage of keeping menus in one spot is that
they will often cover up important notes. If you prefer menus to
float around the screen to where they will cover up only deeper
{iess important notes) you can turn this option on or off with the
following commands from the main menu: OTHER ADJUSY FIXMENU YES. If
the fixed menu option is enabled and the fixed location conflicts

with the "current” note, the menu will nevertheless move oub of the
way.

DIRECT

A number of less commonly used adjustments are controlled with the
DIRECY command of the ADJUST menu. In this mode you need to enter
two numbers. The first number selects the code for the adjustment
you want. The next number selects the value. This command goes
directly into Tornado Notes' memory and should be used with care.
When making "direct" adjustments follow these steps from the main
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In the following table the first number is the code.

Type: 0AD

See: "{0) Number:"

Type: <code rumber like 6 for beep length> <Return>

See: "(x) Number:"

Type: <desired new value like 2 for beep lengtti> <Return> Y

The allowed

range is shown in parenthesis.

1

[ T T N T B A |

threshold in terms of number of matching notes before
transition from map mode to search pile mode (1-3 suggested;
1 default).

- maximum number of visible notes (1—283 28 default)

crt background character (176 default

default note width (1-78; 18 default)

default note height (1-22; 10 default)

beep length (1-18; 1-2 suggested; 1 default)
sequence number (see sub-edit Sequence command)
disk import mode (0-full ascii 1-Wordstar)
overlap allowed (1-yes 0-no)

fixed menu location {1-yes O0-no)

post edit contract to eliminate white space (1-yes 0O-nno)
type of frame around "mormal" notes (1-3; default is 1;
type of frame around "current" note (1-3; default is 2
{1-3; default is 3)

(1-1000; 20-100

(1 default)

type of frame around menus
beep frequency - increase to lower tone
suggested; default is 20)

time in minutes after which crt is blanked (D0-60000; 5-30
suggested; default 5)

snow removal {0-full speed display  1-slowst without snow)
If you tend to enter very small notes you can speed up the
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display by setting this to 10 or less. Increase for slower
smarter positioning. (5-500 suggesteds 25 default)

Set to 1 if you want to be reminded about saving your notes
upon exiting TN, otherwise O.

color of search map {1-127; default 7)

Set to 0 to disable "SURE" confirmation for loading a new pile,
otherwise 1.

Three cursor control modes - 0,1,2.
with your application programs.

Set to 0 to disable timed control bar updates (this is useful
in multi-tasking programs like DoubleDos), otherwise 1.

Set to 0 to disable printer menu {avoids lockups if no printer
is connected), otherwise 1.

Special char for end of line during PUT command.
ascii value. Upper byte is scan code. Invoke with O R P
Delay to slow PUT command (0-10000). If you slow it douwn,
remember to set it back to 0 to keep it fast.

Set to 0 for European date format, otherwise 1.

See which one works best

t.ower byte is
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The DOS command line

NOTE SPACE

Wwhen you type "TN" on the DOS command line Tornado Notes is loaded
into RAM with a default setup. If you want a note area of less or
more than 20K, enter the desired size immediately after the TN
{separated with a space}. For example,

™ 10

selects a smaller 30K buffer. A 99 (in place of 10) indicates that
you want Tornado Notes to allocate the maximum possible buffer. Up
to about 54K can be allocated.

HOT-KEY

If you want tc change the "hot-key" you may specify a special code
for the desired hot key after the buffer size. Note that some of
these are single unshifted keystrokes - you may prefer these if they
do not conflict with other software. If you select a hot key you
must select a note space size. The B4 hot-key options ares

16-25 ... ALT Q,W,E,R,T,Y,U,I,0,P
30-38 ... ALT A,5,D,F,G,H,J,K,L
44-50 ... ALT Z,X,C,V,B,N,M

59-68 ... F1-F10

B4-83 ... SHIFT F1-F10

94-103 .. CTRL F1-F10

8d

104-113 . ALT F1-F10

115 +uese CTRL LEFT

16 «esss CTRL RIGHT

17 seves CTRL END

118 eeeo. CTRL PGDN

119 4+44es CTRL HOME

120-131 o ALT 1,2,3,4,5,6,7,8,9,0,-4=
132 +esee CTRL PGUP

For example,

TN 10 120
selects a 10K buffer and Alt-1 for the hot-key.
The Alt-J key was selected because it is easy to press if you touch
type. If you prefer a hot-key combo that is easier to press with
one hand, you may want to use something like Ctrl-fG6.

MISC OPTIDNS

After the buffer size and hot key number parameters you can add any
of the following options separated by blanks.

B or BYPASS Bypasses loading of the default NOTE.TN file

N or NONRES Executes Tornado Notes as a non-resident program
E or EXPERT Eliminates help info - saves RAM

R or REPEAT Allows loading Tormado Notes with Tornado Notest

The only option vou are likely to need is the E option if you want
to conserve memory, To run with a 30K buffer in expert mode you
woyld use:

TN 30 E or TN 30 EXPERT
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In most cases you will want to invoke Tornade Notes from a batch
file so you will not have to type in these options each time.

THE REPEAT OPTION

This advanced option should only be used by experienced users. It
allows you to load Tornado Notes (code and data) more than once. It
gives you the capability to have more than one pile of notes
instantly accessible. You normally use a different hot-key for each
load {egt TN 99 37 R). (You can actually use the same hot key for
multiple piles. Try it to see how it works.)  You should not do
things like Writing notes to a pile already resident in another
load.

The Control bar

The bar at the bottom of the Tornade Notes screen is referred to as
the "comtrol bar". The control bar might look like this:

MAIN MENU NOTE FILE Bc 22t 1p 335s 12-31-99 5:00p 20001
In order of items listed (from left to right}), this means:

* You are at the Main menu (helpful when a menu is disabled).

* The active note file is NOTE.TN.

% You have done 6 changes. (Used to help decide whether you want to
do a DISK SAVE,) Changes include edits, grabs, imports, etc.

* There are a total of 22 notes in your pile.

You are positioned at the first note (the top one).

* The size of the current note including overhead is 335 bytes.
(This is helpful in finding large space-wasting notes.)

¥ The next items are date and time.

* Your personal serial number is 20001.

3+
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Conserving space

To get the most benefit from Jornado Notes you will want to conserve
both memory space and screen "real estate'.

Some thought should be given to conserving memory so that you can
have more notes in the space you allocate. The simplest way is to
avoid wasted words. In doing so you will also save time typing and
reading. For example, suppose you have a note of things to do and
you want to add a line "get guotation from printer". Instead of
using those four words, you could save 50% simply by using "print
guote". The bottom lime could mean you would have enough room for
200 notes instead of 100 in a glven space. If you are writing only
a very temporary note it may not pay to think about wording it
efficiently, but if you are doing a reference note you may want to
pay more attention to the wording. Another way to save space is to
avoid using too many spaces (especially in columnar tables).

Effective use of screen space is less impartant but you should be
aware of the idea. WNotes that have a width of one fourth the screen
{or one half) more often fit perfectly than other sizes. The shape
adjusting feature of the editor automatically shows you preferred
dimensions that work out best (right and down arrow keys anly).
Also, taller notes use the screen better than wide ones. The ideal
shape for a note is when the number of characters acress the note is
the same as the number of lines {ignoring less important factors).
(Far %he math inclined, this minimizes the logical perimeter to area
ratio).

Ba

Hercules graphics

You can run Torhado Notes behinmd Hercules graphics programs.
Hercules graphics are supported by a set of "invisible commands".
Whenever you change the type of foreground program you must tell
Ternado Notes about the new foreground. {lWle could have made this
automatic but it would have added to the size of Torhado Notes. )
The Hercules graphics board has so called page O and page 1
graphics. Some applications programs use one or the other,

If you just loaded a standard (page O) graphics foregrounds
* Typet AlE-J V G Y (uhich stands for Video Graphics Yes)

If you just loaded a page 1 type graphics foreground:
* Type: Alt-J VHY (H is the next letter after G)

If you just loaded a normal text program after uUsing a graphics
programs

* Type: ALE-J V T Y (T stands far text)

You can ignore any temporary videa patterns you may see as you enter
these cammands. The various Hercules graphic states can be
confusing however. If you find a strange pattern on your screen
after leaving Tornado Notes do the followings Alt-J V' T Y.
3imilarly, if you try to hot-key into Tornado Notes and get a
strange pattern try: V G Y Alt-J or V H Y Al:-J. Only experienced
users should attempt to use the Hercules capability along with the R
(multiple residency) opticn of the Tormado Notes command line.
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Preparing a new note file

The notes you have instant access to by browsing and searching are
called a "pile" of nates. Although there is one pile in memory at a
time {without using the advanced multiple residency option), you can
have several piles of notes on disk, When you make changes to
notes, add notes, move notes, or even change colors, you are
changing the pile nnly in temporagy memozTy . If you man? to save

any changes you must "save" the pile to disk with the Disk Save
command sequence.

If you want to bring in a new pile from disk you use the Disk Load
command sequence. You will be warned to save your current pile
first and then you will be shown a list of pll? names (eo: Note,
Save, Rare). You pick the pile you want to bring in from disk by
pressing the first letter of the name.

In the beginning you will likely find just one pile is sufficient
for your notes. But as your note collection grows you may want to
create additional piles with logical divisions such as b951ness us
personal, etc. To create a new pile, first you must decide on a
name for the pile that has a first letter mot in comnon with any
other pile names. {It was desigrned this w?y to mlnlmlég keygirokes
later.) Secondly, from DOS you must copy from an existing pile
(perhaps NOTE.TN "to the new pile (eg: COPY NOTE.TN ADDRESS.TN).
Next you must go back into Tornado MNotes and tell Tornado Notgs
about the new pile., You do this by editing a special pote"wh%ch has
all the pile names. This special note always begins with :N'. You
can find it by browsing or using the Get command. If you don't find
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it, just create a new one, If you find it, simply use the Edit mode
to add your new name to the list {perhaps in alphabetical order).
Next, use the Disk Save commands to make the special ":N" note
permanent. And finally, activate your new pile by typing D L Y
(Disk Load Yes) and the first letter of the pile name. You will
probably want to throw most of the rotes in the new pile away as
they are all copies of the notes in the NOTE.TN pile in this
example. The idea of all this is to minimize disk accesses and to
minimize keystrokes after the new pile is created. Here is a step
by step procedure for creating a new pile:

* Decide which existing note file has the closest adjustments to
what you want for your new note file. For our example, suppose
you decide you want to create PERSONAL.TN with the ad justments
you have in NOTE.TN.

* Go into DOS.

* If you have a hard disk you may need to type something like:

=0
cd \tn

* Ht-tge DOS prompt type DIR to make sure PERSONAL.TM does not
exis

* At the DOS prompt type COPY NOTE.TN PERSOMAL.TM

Alternatively you can COPY CREATE.TN PERSONAL.TN

if you prefer to start fresh with the factory adjustments.

Hot-key back into Tormado Notes with Alt-J

Type G:N <Return> (this retrieves the special :N note)

You should now be looking at the special file-names note.

Use the Tornado Notes editor to add the name PERSONAL {there

must not be any other rmames beginning with P).

Type <Esc> <Esc> D S D L™ Y P (disk save disk load yes)

Make sure the control bar says PERSONAL FILE and then

use the THROW command to remove any rotes you don't want.

# R ¥ o
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WHEN YOU HAVE LOTS OF PILES

If you are dealing with so many notes that you need many "piles",
the special ":N" notes can bscome cumbersome., For this reason, you
have the option of creating a special file "TN-FILES" which contains
a list of pile names. This centralizes the information about your
pile names so you don't have to maintain a ":N" note in each pile.
You can make and modify TN-FILES with an crdinary editor or
wordprocessor or you can use the Tornado Notes Export and Import
features. The pile names can be separated by spaces or returns. IF
you have more than 9 piles you will have to use a space to separate
them. You do not need to put ":N" at the beginning of this file.
Once you build this special File you can remove the ":N" notes.

Techniques and suggestions

fis the number of notes you use increases, you may want to consider
modifying how you enter your notes. Tornado Notes has the

flexibility to adapt to your style. Some users prefer numerous
small notes with no coding and no organization. Others bring
related ideas together inte larger nctes and design coding systems
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that allow instant retrieval of important groups of notes. If you
find your notes getting harder to manage, first consider merging
small related notes. The number of ways you can use Tornado Notes
is limited only by your imagination.

DOS FILE MANAGEMENT

Tornado Notes provides the basic capability to load and save note
files. If you need to rename, copy, delete, or move a note file you
should exit to the DOS and use the associated DOS commands. For
more information see your DOS manual.

SIMPLIFYING THE DISPLAY

Tornado Notes is supplied with adjustments preset to keep a maximum
amount of information on the screen. If you prefer a simpler

looking display you can eliminate overlap or adjust the visible note
limit (see THE ADJUST MENU). If, for example, you set the visible
limit to 1, you will only see one note at a time and it will always
be in a fixed location.

POST EDIT CONTRACTION

Notes are vertically contracted after an edit when there is empty
space at the bottom of a note. In some cases this can get in the
way. To keep a note from contracting without completely disabling
the contraction feature, go to the bottom of the note; press
<Return> several times; and press the period "." key.
Alternatively, see the direct adjusiment section for a way to fully
disable the contraction,

FLAG LONG NDTE

If you have a long note and choose to use a short window you might
want to put a plus "+" sign perhaps after the heading on the top
line to remind you that "there is more than meets the eye".

PASTING GRAPHIC SYMBOLS

If you want to use graphic symbols in your notes (perhaps to rule a
table) you can use a technigue which is more efficient than the
Graphic command of the sub-edit menu. The idea is to make a special
note containing the symbols you will want to use and to use a
technigue for cutting and pasting between notes as follows:

* Find a note in the distribution disk that says "COMMON GRAPHIC
SYMBOLS" and move it to your active pile.

* Use the duplicate command to make a second copy of this note.

* Move the copy to the top of the pile by pressing I.

Move the note in which you want to put graphic symbols to the

top of the pile by browsing to it and pressing I.

+#

* Join the two notes at the top of the pile by typing <Home> 0 J
* Gp into the editor by pressing E E

* Move the cursor with the arrow keys to a symbol you want to use.
* Presg <Ese> C C P

* flove the cursor to where you want to place this symbol

* Press P (more than once if necessary)

* Repmat the last four instructions as required

*

Delete the section of the note containing the table of symbols.
USE WORDPROCESSOR TO MAKE GLOBAL CHANGES

Tornado Notes stores your notes and system adjustments in a
specially formatted ascii file. With care, it can be edited with a

=[]
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wordprocessor. If there is a special feature available in your
wordprocessor which you would like toe use to modify a Tornado Notes
file, first make a backup of the note file. In Wordstar you must
use the non-document mode.

MERGING FILES

To merge two note files NOTEA.TN and NOTEB.TN use the followin
procedure (the total amount of notes must not exceed about 53K):

* Get into DO3S

* Type  COPY NOTEA.TN+NOTES.TN BOTH.TN

* lse your wordprocessor to remove the extra header info that
separates the two note areas in the BDTH.TN file.

* Load the file BOTH.TN into Tornado Notes.

CODING

There are many situations where you may want to code notes so that
all of a certain type can be collected guickly., For example, if you
put a "*" symbol in all notes that require action, you can get ail
those notes tcﬁether in just a few keystrokes. If you want to be
able to use "*" freely you may want to select anmother symbol but the
idea is the same. You can also go further and use *H for high
priority items; *W for things that reqguire action pending samething
you are waiting for; etc. If you manage a group of people you may
want to use their initials on notes that relate to them. You may
also find it convenient to use, perhaps, "&" for notes that are lcng
term references. Take advantage of the flexibility of Tornado Notes
and design your oun codes.

TELEPHONE WORK

If you need fast access to information when phone calls come in,
select a code (perhaps "GG") to be placed in the notes you will want
in front of you. Then use the GET command to collect the relevant
notes quickly (simply type GGG <Return>). Also take advantage of
the "forms" capabiEity if you take orders, messages, oI SULVEYS,
etc.

THE RIGHT SIZE

Tornade Notes is good at manipulating lots of little notes, but when
a group of small notes are related it can be better to create one
larger note. For example, it might at first be natural to create a
separate note for each errand you have to do -~ but as your note pile
grows you may prefer to have one note containing a list of errands.
In contrast, if a note grows too large you may want to split it up
if there is a logical division. {Use DUP and CUT commands to split
a note up.)

QUICK LETTERS

If you find yourself not writing letters because of the steps you
have to ge thru, £ry using the Tornade Notes "forms" capability.
Setup all the fixed elements of a letter for use with a window
envelope (they are readily available). Then, when you think you
should write a note to an important potential customer (or friend)
you will be writing after only two keystrokes (F for Form, and
perhaps L for Letter).

PRESS 1 OR 2 BEFORE £DIT

If you want to look at one note while editing another, but the
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reference note is partly hidden, bring them both to the top of the
pile and then press "2" before editing. This will eliminate any
overlap (if possible) during the edit. If you just want to
concentrate on one mote with a clear hackground, press "1" before
the Edit command.

PRINTER CONTROL CODES

You can place most printer centrol codes (for bold, expanded,
condensed, etc.} in your text by using the Graphic command of the
sub-edit memu. For example, to turn on Yemphasized" mode on an
Epson printer requires the codes <ESC> "E". To get the <ESC>
character in the text of a note: press the <Esc> key to get the sub-
edit menu; press G to prepare for a special character; press the
<Escy key and you should see a graphic back arrow symbel. When you
print the note the control characters will not appear. To turn
compressed mode on: press <Esc> G and hold down the Alt key while
entering 0 1 5 on the numeric keypad. You can use multiple printer
control codes in one note.

You can use Tornado Notes to put your printer into special modes in
preparation for printing by your foreground program or by Tornado
Notes itself. Lets say you want to put an Epson printer in
compressed mode. First make a note containing the special control
characters {there are a few limitations but you can do most
characters), To do this:

* Press N to start a note.

Press <Esc> G to prepare for a special symbol :

Hold dowrr the <Alt> key and enter the numeric code for the special
control symbol (15 in this case).

Close up the note with <Esc> <Esc>

Send the note to the printer with P O

3* 4t

* %

You can build notes of several control characters to setup more
complicated printer control seguences and you may want to title the
notes so you later will know what they do (however these titles will
be printed). Often, printer control codes include the special <Esc>
character, This is code 27 but the fastest way to get this special
character into a note (while in the editor) is by typing <Esc> G
<Esc> (which shows as a left arrow symbol). Special codes that are
not allowed by Tornado Notes include 0,1,2,10,13,29,255.

WORDPROCESSING VIA IMPORT AND CXPDRT

If you want to edit a short file and don't want to load your
wordprocessor: use the IMPORT command to bring the file into Tornade
Notes; do the edit; and then use the EXPORT command. This could be
used to edit the AUTOEXEC.BAT or CONFIG.SYS files for example. In
fact, many users do much of their wordprocessing in Tornado Notes in
the first place.

HIDING NOTES

If other people will be browsing thru your notes and you want to
kegep certain ones out of view, adjust the shape of the note to
reveal only the first line (which could be some coded indicator).
If you want to clear the screen before leaving your machine press
the zero key. A third technique for reducing third party access is
to use a secret hot-key (see COMMAND LINE OPTIONS).

DOUBLE SPACED PRINTOUTS
With some restrictions you can get printed output with double

sEacing by using the following commands: P A F 2 <Returm
<Escd.
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CUT AND PASTE BETWEEN NOTES

Cutting and pasting between notes is possible. To take a
paragraph, for example, from one note and put it into amother
do the following:

* browse to the note having the "insert" info and press 0 D I
* browse to the target note and press I <Home> O JE E

* use cut and paste to move the paragraph into place

* use cut to remove the extraneous text above the dashes,

MISCELLANEOUS IDEAS

Here are some examples of notes that may be directly useful to you
or may suggest related ideas. Each line below represents one note
or application.

list of hard-to-remember numbers
list of banking transactions

to do list

list of things to be expedited

list of errands

telephone order from customer
receptionist message center

the details about a custom order
log of time spend for client

list of customer comments on a product
the text for an advertisement
travel directions

procedure for setting up your modem
small inventeory

things to remember

list of codes and their meanings

g 3 3 O3E 3F 36 3 ¥ 3 3 3F 36 ¥ 3 H

LOADING AN UNLISTED PILE

If you want to load a pile of notes not listed in the :n note,
simply make a new :n note with the name of the pile you want to
load; bury this note; and do the Disk Load.

AVOIDING A FULL DISK SAVE

If you added an important note and want to make sure it gets on disk
yocu can do so without the time it takes to do a full save. Simply
use the Disk Write command to urite the note to the pile you are
working on. (The Backup command of ths sub-edit menu does the same
thing.

ORGANTZING THINGS TO DO

There are many ways to arrange your notes. Here is one system for
arranging things to do. Keep each task in s separate small window.
Then, when you get the time add the things that have mot been done
to a larger 70 DO LIST note. This larger note can be reorganized by
priarity using Cut and Paste. You may want to break up the main
list into subsections fer high, medium, and low priority.

SECOND PARTY EDITING

then you want to edit some text and keep track of the changes made
s0 someone else can review the changes, put your modifications
between "<" and ">". Then use the Tab key to skip to the changes.
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GROUPING NOTES TOGETHER

Suppose you have a number of "reference" notes marked with "a". If
they are scattered throughout the pile you might prefer that they
were all grouped together, This would get them out of Ehe way when
you browse for notes requiring action. To bring the "@" notes
together, use the Get command to bring the notes of interest inta
the search pile; and then invoke the Bury command as many or more
times as there are notes in the search pile (keep pressing B until
you see the original topmost note again}. You can confirm the
reorganization by again searching for the notes brought together and
looking at the search map.

BOILER PLATES

If you continue to use your wordprocessor for letters {instead of
Tornado Notes) you can use the Put command to enter common
addresses, closings, etc. into your wordprocessor. Likewise, a
lawyer might store common clauses.

MOVING YOUR NOTES TO ANOTHER MACHINE

If you want to transfer your notes from one machine to another (eog:
work to home) you can easily copy all ".tn" notes to a floppy which
you can carry with you. If the destination machine is that of
another Tormade Notes user and both of you have a hard disk, you tan
run into some small inconveniences with the "Path" specification of
Tornado Notes. To remedy this, keep your notes in a unigue
subdirectory name instead of the normally recommended "tn".

PHONE HEADSET

If you plan to use Tornmado Notes while on the phone, we have found

the new hands-free "operator" style headsets to work very ni :

) nicely.
Yhey allow you tg comfortably use both hands for typing.y Thgs gre
available at Radioc Shack and other places.

APPLICATION IDEAS

The uses for Tornado Notes are many. Here are some more ideas:
* Customer-support pseudo expert system (custo i
: DpoT mer calls to say hi
micrometer is 1naccu?ate on humid days: non technical custn%er s
support agent types into Tornado Notes: G INACCURATE ... X HUMID

and reads the answer to the cust . i
e customer. Supervisor gradually adds

Receptionist messaging system. All phone messages go int
Tornado Notes. Employee walks in past recepti e
instant printout of all messages. P eptionist and gets

* General bulletin board, Place a PC in a central 1 i i
S : t « F ocation with
simple directions for adding a rote and browsing thru notesf

* Resident help system. End users of vertical market i i
Cem. applications
softyarg get detalled_help by hot-keying into Tornado ﬁntes and
retrieving all help windows relevant to their question.

GDING ON A TRIP

If_you plan to travel and don't have a portable computer you can
print out your notes on paper in two ways. One is simply to use the
print menu and select 998 notes. A more compact way is the

following procedure starting from the Main menu (as
] u
printer that handles IBM graphic characters): (Gamumes yctl [avga
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* Dress  <Home>
* Press  <PgDn> <Shift-PrtSc>
* Repeat above step until all notes are printed

INDEXING A MANLAL

We keep hearing about new applications for Tornado Notes from
innaovative customers, One use we found here at Micro Logic is in
preparing an index for a manual. We kept each indexed term with

its page reference in a separate small mote. On encountering a new
term if was easy to see if the term was already indexed via the Get
command. If you start each note with a special symbol {eg: a period
"), the final stage of alphabetizing is simplified. You GET all
notes with ".A" and join them together. Then you use cut and paste
to finish the alphabetizing of the "A" section, etc. Try it if you
sver need to do an index of your own.

ORGANIZE A FLOPPY DISC COLLECTION

Even if you use a hard disk, you probably have a collection of
floppy discs, If you want to save time searching through the them
for the file you need, try this. Start a new TN "pile". Insert the
first floppy disc and type DIR /W from the DOS prompt. This will
print a concise list of the files on the disc. Use the TN grab
funciion to grab the screen into a note. Then use the edit <esc> 3
command to add a sequence number to the note and put the same number
on the floppy. Repeat this for each disk.

DON'T RELOAD UNLESS YOU WANT TO
If TN is already resident in RAM, and you type TN at the DOS prompt

it will be lpaded again into RAM. This is an advanced feature for
keeping multiple piles resident under one hot key, but if you only

want one TN residernt dom't relosd it. To check if it is resident

simply press Alt-J.
MOVING NOTES BETWEEN MULTIPLE RESIDENT PILES

If you k?ep multiple TN's resident and went to move a note from one
active pile to another pile, you can dc so with the Put command.

SALES CONTACTS

If you use TN to keep track of potential customers across the
ﬁuuntry,“here is a simple suggestion. Put the code *Cn in each
Contact" note replacing "n""by 3,2,1, or O respectively for
Pacific, Mountain, Central, and Eastern time zones, This way if you
are on the east coast working at 7pm and you want to do some sales
calls, just "Get" all the "*C3" notes,

SPEEDING UP BOOT TIME

;f you are in an envireonment where you need to reboot often (such as
in software development) you may want to consider the "Bypass"
optian (TN B) which bypasses the loading of NGTE.TN thereby cutting
down on boot time.

USING TN ON A FLOGPPY SYSTEM

Thanks to minimal use of the disk, Tornado Notes works well on
floppy-only systems. You will want to make sure there is extra room
on your disk to avoid a disk-full error. To save time doing Disk
Saves, you may want to use the sub-edit mode Backup command.

Tornadg Notes will warn you if the mounted disk does not have your
note flle_but remember to replace the prior disk if yeou are setup
for swapping disks back and forth., It is most convenient if you
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can arrange to have your note files always resident on one drive.
MONOCHROME DISPLAY OPTIONS

You have a number of ways you can change the appearance of the TN
display including reverse viden. Simply go into the Color mode of
the Adjust menu.

A QUICK INTRO TO FORMS

Tornado Notes "forms" are easy to make and use. They are special
notes that have "blanks" you fill in with information. To make

a form just create a note beginning with the # symbol and a letter.
Follow this with the fixed information and the symbols <> where you
want “olanks". After designing a form, test it out. by pressing

¢ for Form and the specizl letter you selected. Fill in the first
blank, press the Tab key to get to the next blank, and finally press
¢Fsc> twice when you ate done., You can bring up a blank copy of

the master form anytime in two keystrokes ("" and the form code
letter).

In case of difficulty

b

If you ever have a guestion or enmcounter an error message:

1. Refer to this manual and especi i
pecially the following secti .
%. g?etﬁhe help screens by pressing F1 and see the aEAg?MED?ile
. e above stegs do not help, call customer support an )
(201} 342-B518 with the following info:
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al Model of your computer and other hardware

b} 00S version rumber (type VER at the DOS prompt)

c) What is in your AUTOEXEC.BAT file

g) Contents of your CONFIG.SYS file .

2} Names and versions of software rurning at time of problem

f} Tornado Notes version (type O M from main menu

g) Serial number at the bottom of your Tornado Nates screen.

R} How are you loading Tornado Notes (eg: TN or TN S8 E ete.)
1) Your name and phone number

£ollicwing are some common solutions to prablems.

CAN'T BROWSE

Tf the browsing keys (arrows etc.) don't work properly you may have
pressed the NumLck key. Press Mumlck again to restore normal
operation.

MOST NOTES HAVE DISAPPEARED

If you only have access to a few notes and capnot get to the
remaining notes you may be in Search mgde. Simply press <Esc> to
get back to the “real” pile and the Main menu.

CAN'T ENTER SPACES AT START OF LINE

In the Tornado Notes editor you can only begin a line with blanks
if the previous line ends with a <Return>.

DID A DISK SAVE BUT OLD NOTES CAME BACK

If you start your machine one day and the new notes from the prior
dayyseem to be gone (and you know you did a DISK SAVE), your new
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notes are prabably located on another disk or subdirectory (or on
the root directory). This can happen because the wrong floppy disk
was mounted, or because the DISK PATH command of Tornado Notes was
not used properly. Make sure the path is set properly (usually  A:
or B: or C:\TN\ ).

WRONG NOTES SEEM TD BE RETRTEVED BY GET COMMAND

If you don't press <Esc> between searches {the GET command) you will
be doing a compound search. In the beginning you Probably want to
prass <Esc> after each GET. Note also that the ™?" character has a
special significance. Tt is used as a "wild" character that will
match anything. Also note that there may be more information in a
window than you can see. So, if you GET notes having SMITH and a
note appears that deoes not seem to contain SMITH, go into EDIT mode
(by pressing £) and then press <PgDn> to scroll thru the hidden
infermation to find SMITH.

INCOMPATIBILITY

Tornado Notes works with most software packages., However, there are
numerous packages available each with different versions along with

countless hardware environments., If you find any incompatibilities

with any software or hardware, contact Micre Logic - we may already

have the solution you need.

RUNNING OUT DF MEMORY

If you run out of memory in your system here are some possible
soiutions: Remove help info {3K} (see DOS COMMAND LINE section).
Decrease note space. Go up to B40k. Go up to 704k (possible an
some systems with added board), Get Expanded Memory and stare
programs that support EMS there. Unload Tornado Notes or other
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resident programs when necessary. Use Referee (tm) to unload
programs quickly. Get a second machine. Swap programs from
expanded memory with DoubleDos, Desquiew, MS Windows, etc. Cut down
on optional features of other resident programs.

SCREEN NOT FILLING UP WITH NOTES

When Tornado Notes starts getting its note space filled up, it does
various things to conserve memory. One is to show less notes at one
time on the screen. If this oceurs you may want to select more note
space or get tid of some large notes.

SLANK LINES IN MIDDLE OF PRINTOUT

If you find blank gaps in the middie of a printout, you may not have
aligned Tornade Notes with the perforatien. See the Top command of
the Print metu.

PMENU DISAPPEARED
Press F1.
IF YOU GET A LONG BEEP

If you ever hear a tone lasting a few seconds, it means an internal
problem has been detected. You should repart the circumstance to
customer support.

iF YOM GET A DELAY AFTER PRESSING A KEY IN TORNADO NOTES

When you are making a note, characters should appear im@ediately as
you type (as in a wordprocessor). If you are experiencing a delay
of about a second between your keystroke and when the character

appears on the screen, you may need to switch te PC DOS (IBM)
instead of MS DCS (Microsoft).

CAN'T HOT-KEY SOMETIMES

If you can't hot key into a resident program at all, you may have
to try loading them in a different order. Some resident programs
don't allow multi-level hot-keying in some situations. For example,
you may get a chirping sound if you are in Tornado Notes and try to
hot-key into Sidekick. If you find Tornado Notes or another
resigent program not responding to a Hot-Key there may be a simple
solution:

* Press a non-hot key (amy normal key) first

* Try jumping in and out of another resident pregram

* Exit one resident program before trying to oet inte another.
* Start-up a program to get away from the DOS prompt.

If you find a resident program not responding to its hot-Key, you !
may find that it pops up all of a sudden later. This happens when a
resident program knows it has been called upon but is waiting for a

time when it feels safe to activate. You can usually go from

Sidekick to TN when you were in an application - but not when you

were at the DOS prompt.

NEED EXTRA KEYSTROKE ON EXITING TN

If you hot-key into TN from an application that is in the middle of
performing some function, after exiting TN you may need to press an
extra key to start thimgs going zgain. This is normal. However,
it may be better not to Interrupt operations in this way with any
resident program simply because you may forget to ever let the
foreground complete what it was doing.
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iF YOU ARE LOSING THE CURSOR OR THE SHAPE IS CHANGING

There are several ways to change how Tornade Notes protects itself
from varying cursors in varying foregrounds. Find the one that
works best with the applications you use. To change the setting
from the Main menu type: 0 A D B8 <Return> <0, 1 or 2> <Return> Y

Setting D - Set cursor on entry into TN

Restore foreground cursor on exit
Setting 1 - Leave cursar alone on entry and exit
Setting 2 - Set cursor on entry and on exit.

Normally, setting O is best, but some foreground applications do not
handle the cursor properly and the attempt to restore the cursor on
leaving Tornado Notes is not accomplished. After making this
adjustment you must go to the foreground program and then hot-key
back inta Tornado Notes in order for the cursor adjustment to go
into effect. If you use Sidekick and are still using its notepad,
pressing <Ins> twice will refresh the cursor position.

SCREEN BLANKS OUT

Tornado Notes automatically clears your screen after a few minutes
without keyboard activity if you are in Tornado Notes at the main
menu., This helps protect the phosphors on your screens To bring
the screen back, simply press any key. See the "Direct Adjustments"
under the "Adjust menmu" section if you want to disable this feature.

SYSTEM LOCKS UP

following are some possible causes of a lock up:
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1. If you are using Hercules graphics, you may not be locked up
but just in the wrong video mode. See the section on Hercules
graphics for more about this.

2. Tarnado Notes may be waiting for a disk drive or printer to
respond. If you do not have a printer attached to your computer
you must tell Ternado Notes so as described in this file.

3. Another cause is static electricity on dry days - you may want
to get a static protection mat for your computer.

a, Also, insure that the Tornadeo Notes hot-key does not conflict
with any keyboard macros or application programs - this normally
will not lock the system but it can under some circumstances.

5. An option on the TN command line called the "0" (letter O)
aption selects a minor modification of the method TN uses to be

a resident program. If you have a problem that only occurs

after using TN you can try booting with this option (eg: TN D).
{Ftyou Eind that this resolves any compatibility problems, please
et us know.

FORMATTING DISKS

Certain combinations of resident programs can interfere with the
process of formatting disks., If you are experiencing this, fry
starting up your system without the resident programs before doing
the formatting.

MONO DISPLAY WITH COLOR CARD

If you use a monochrome display with a ceclor card driving it, you
should put  MODE Bw8G near the beginning of your autoexec.bat
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file.
COLOR "sNouw™ 4

If you are using a color display adapter and are getting Tandom
"snow" specs on your display enter the following from within Tornado

Notes:

¢esc> <escy <letter 0> A D 30 <return> 1 <return> Y B. S

IMPORTANT: This may slow down your display significantly. If you
make this adjustment remember that you can switch hack to the faster
mode with the same commands except enter "O" instead of ™M". If
this has no effect, switch back to the faster mode immediately -
before you begin accepting the slower display. If this adjustment
does not clear the snow, you will either have to accept the dots or
switch to a properly designed display adapter board.

PRINTOUTS ARE NOT SKIPPING OVER PERFORATION

When you send a note to the printer Tornado Notes will skip over the
perforation but only if you properly use the Top command of the
Print menu. Also read about the Top and Bottom adjustments in the
Print-Adjust menu.

UPGRADING FROM VERSIONS A1.D OR 1.0
The very early versions of TN require a simple procedurs for

converting old ".tp" files. Use a text editor to place the
information up to "NOTES:" from CREATE.TN inte yeur old "L files.
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Error messages

Below are error messages along with their explamation.

OUT OF SPACE

There is not enough space in RAM to do what you are trying to do.
Ygu can either find some notes to eliminate {or move to another note
file via DISK MBITE); find some other way to conserve space; or save
your notes fo disk and reboot Tornado Notes with a larger note space
(see COMMAND LINE OPTIONS). If you are using the maximum note space
you may want to consider categorizing your notes - keep all letters
and memos in one file for example.

FILE NOT FOUND

This usually happens on a floppy system when you have changed di
aqd the disk with your note file ig not mountgd. You canngmapdlsks
disks and complete the operation, but make sure the prior disk is
rep}aced. Depending on whether the prior disk was in use, if you
don't replace it the foreground software could become confused and
damage data on your note disk. Also make sure your Tornado Notes
path is set correctly via the Path command of the Disk menu. And
check that your CONFIG,SYS file has enough files (FILES = 20 is a
common recommendation).

SPECIAL :N NOTE NOT FOUND

To do disk operations you need to maintain a note that has a list
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of file names. This special note must begin with ":N". The files
listed in the note must NOT have a drive/path and must NOT have
extensions. The file names must also have unique Tirst lette;s (er
symbols). If you don't have a ":N" note, simply enter one using the
gditor. For example the note could look like :N NOTE SAVE RARE

SPECIAL #X NOTE NOT FOUND

In selecting a form from the special user defined menu, you type

the first letter of the form name, Tornado Notes then looks for

the master form note beginning with # and the appropriate letter.
This message means that the master form could not be found or was
not created with the first two characters as indicated.

PRINT ADJUST CONFLICTY

This is usually the result of selecting a left margin value higher
than the right-most column value. Check that the print adjustments
do not conflict.

REAL PILE COMMAND

The action you reguested must be done from the real pile - it
cannot be done in the search pile.

CAN'T FIND <FILE NAME>
This is similar to the FILE NOT FOUND error {see that description).
MUST SELECT MORE RAM

The note file being loaded will not fit in the selected note space.
This can happen during loading when the default NOTE,TN file is
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being loaded or during a DISK LDAD command. You must reload
Tornado Notes with a larger mote space (see COMMAND LINE OPTIONS).

BAD NOTE FILE BEFORE ...

Note files are stored in a particular format that must not be
charged. This error is usually the result of editing a note file
with a wordprocessor and disturbing the format. It is less likely
the result of media failure but could also be the result of an
operational error where a note file was incorrectly written to.
Note files, if edited, must be edited with a straight ascii editer
or wordprocessor. In Wordstar you must use the non-document mode.
There must be no spaces and exactly one return after each note
separator character. The header area must keep its exact format
including spaces and returns. The file must end with a note
separator character and a return. The string of characters printed
along with the error messages tells you where in the file TN found
the improper format. First make sure the size of the ".TN" file is
non-zero via the DIR command of DOS.

DISK WRITE/FUtL ERROR ...

This can be the result of writing to a protected disk (take off the
write protect sticker); a disk that does not have room for notes
H

égeﬁ)rid of some files); or a bad disk (try anmother formatted
15 .

0uT OF RAM

This message means that there is not enough unused RAM in your
system to load Tornado Notes with the selected amount of note
space. You can: select less note space (see COMMAND LINE OPTIONS);
eliminate some other RAM resident program; reduce any RAM disk
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buffer: or increase the memory in your system.
NEED DOS 2.0

Tornado Notes requires D0S version 2.0 or higher. If you use DOs
1.X you should get a copy of an up to date version of DOS. Many
new software products require at least version 2.0.

R=RETRY I=IGNCRE

This message usually happens when the printer or disk drive is not
ready. For the printer, turn the power switch on and sst the mode
to "on-line". For the disk drive, make sure a floppy disk is
mounted in the proper drive and the latch is shut, You will
usually want to press R to rebry the operation after the prablem is
corrected.

BAD FILE NAME OR PATH
The file name is formed from the information supplied via the DISK

PATH commandss the basic name taken from the :N menu; and the
extension ".TN", The result is unacceptable to DO3.

PLEASE DEFINE PATH

Uhen you get this message follow these stepss

#* Type: <Escd> P

#* Type: <desired path like A: or C:\TN\> <Return>
PRINTER OFF

You will get this error message if you have told Tornado Notes
that you do not have a printer attached to your computer. If you

do have one attached you can tell Tornado Notes so b teri
the following commands: O A D 71 <Return> 1 <Return¥ $nDe§1ng

CAN'T FIND TN-FILES

This error message can be the result of i i
that looks like this: TERTE Pl e

H\|

Note
Save
Rara

You will want to eliminate many of the notes suppli

: i ! : pplied on the
dlstr}butlnn Elsk bu? you should keep this special note. This note
contains the "note pile" names. If you do throw it away you ean
recreate it by simply entering a note with the above information,
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Recommended precautions

SAVE YOUR NOTE TO DISK

Any changes, additions, deletions, movement, or adjustments to your
notes or your pile of notes must be saved to disk if you want to
keep them. Use the Disk Save commands periodically to store
gverything on disk. The included gold stickers are provided to help
you remember, but after using Tornado Notes a few days it will
become second nature. To make sure the notes you create will be
available tomorrow, go through a practice sequence as follows:

make some test notes

save the notes to disk (D 5 commands and set path if necessary)
get back to the DOS prompt (not necessary but good practice)
reboot your system as if it was a new day

check that your new notes are available

* W ¥ OH H

PUTTING NOTE FILES IN MORE THAN ONE SUBDIRECTORY

On a hard disk you will normally keep all Tornado Note files in one
subdirectory (eg: "TN™). If you want to use more than one
subdirectory for Tornado Notes ".TN" files, you must use the Tornado
Notes DISK PATH commands to make sure you are loading from and
saving to the proper subdirectories.

IF NO PRINTER IS ATTACHED TO YOUR COMPUTER

If you don't have a printer hooked up to your computer, you should
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enter the following commands for each pile of notes. From the
main menu of Tornade Notes types
O0OAD T <Return> O <Beturm> Y D 5

USING THE UNLORD COMMAND

The "Unload" command of the OTHER menu is now an "invisible"
command. Follow these precautions:

* Do not unload from within an application program {eg. spreadsheet
or ua;dprocessor). Get to the DOS prompt first.

* A resident program must be the last program in RAM at the time
you want to unload it. If another resident program was loaded
after Tornado Notes, that program must be unloaded first.

* After unloading Tornado Notes press <Return> at the DOS prompt.

Ideally, resident programs should be rearranged by rebooting your
system, loading only the desired resident software (first dg i
necessary saves of course).
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How to safely use
resident programs

Ram-resident programs require a few precautions in additien to the
normal ones you use with genmeral computer software (like making
backups, etc.). If you follow these recommendations you will take
best advantage of the many benefits rem-resident programs have to
offer.

DON'T LOAD RESIDENT PROGRAMS FROM A "SHELL™ COMMAND

Some application programs have a "shell" command that lets you issue
DOS commands from within the appiication. You should not use this
to load a resident program. Residenmt programs should only be loaded
from a "genuine" DOS prompt.

RUNNING MULTIPLE RESIDENT PROGRAMS

If you use multiple resident programs be sure to press the proper
exiting hot—key for each program. For example, if you hot-key into
resident program X and from there into Y, don't then press X's
exiting hot-key. Although Tornado Notes protects itself against
this, some resident programs do not.

SELEET UNUSED HOT-KEY

If the default hot-key conflicts with any other resident program
hot-keys, any application program commands, or any keyboard macros,

select another hot-key.

PROTECTING DATA

If you are dealing with valuable data you should test your
har@uare/softmare envirorment whenever vou make a change - like
addlpg a new resident program or a new add-on bpard. Save data

to disk periodically and make backups until you are sure everything

operates properly together.
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LAN support

I simple LAN support system has been added to Tornado Notes. You
must first ascertain whether your LAN system is "friendly" to
resident software. You must also purchase a separate copy of
Tornado Notes for each user.

Fer LAN use, each user should have a subdirectory for notes on a
shared virtual drive. For example:

D2 \TN-TOHY
D \TN-MARY\
D:\TN-FREDY

Each user should have their normal note piles (perhaps just NOTE.TN)
plus a special MAIL.TN. The file server should be set to allow
access to only WAIL.TN by other users. For example, Fred should
have access only to MAIL,TN in Tom's subdirectory {and only write
access). M person, say fom, reads his mail as follows:

* Execute a batch file with the following commands:
COPY D:\TN-TOMAMAIL.TN Dz\TN-TOM\READ.TN
COPY De\TN-TOM\CREATE.TN Dz\TN-TOM\MAIL.TN

* Hot-key into TN

Disk Load the READ pile

* Browse thru mail using the Disk Write commands te move any mail
you want to keep to NOTE.TN.

#*

& person sends mail by using a new feature of the Disk Urite
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command. The new feature allows for writing rotes to ".TN" files in
arbitrary subdirectories on arbitrary drives. This information is
included in the special ":N" note (or in "TN-FILES") as in the
following example that Tom might have.

HIY

Note

Save

Read
BM-Dz\TN-MARY\MAIL. TN
@F -0z \TN-FRED\MATL . TN

The "a@" tells Tornado Notes that a full file spec follows. The
subseguent character is used for menu selection and must be unique.
{(Digits and most cheracters can be used as well,) The "-" is a
dummy character for readability but must be inciuded. The remaining
characters terminated by a space or return give the full file spec.

%om ?uuld send a note to Mary simply by typing D W M (Disk Write
aTy).
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Index

See the READ.ME file for additionmal important information. For
individual commands look up the menu name.
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Adjust

command and menu 71, 73-77

note shape and size

43, 46, 47, 78

Adjustments 77-79

note shape 43, 456, 47
Allocating note space 80
Applications ideas 99, 100
Arrow keys 35, 43, 46
ASCII, import and export files

62, 63, 78
Automatic loading 27
Autoexec.bat 27

BBEBBBRBBBBEBEBBBBBEEBEEEBBERBEE

Backup 28

on floppy disk 24

one note 51
Bad file name or path 114
Bad note before char xx 113
Batch 21

Beep
frequency 78
length 78
long 106
Beginner mode 35
Blank screen 78, 108
Boiler plates 98
Boot, speeding up 101
Browse 31, 35, 41
can't browse 104
Bury 38, 39
Bypass option 81

CCCCCCCCCCCCCCCCCCeCCeceeceecte

Can't enter spaces at start of
line 104
Can't find <file name> 112
Can't find TN-FILES 115
Capture messages B9
Character "#" 37
Clear 41
background 91
note from search pile 58
reminder to save notes 79
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Coding 92
Color
adjust 74-T78
search map 79
show 78, 110
Command line options 81
Compatibility 12, 105
Concepts 20-22
Configuring 26
Contacts, sales 101
Control bar 83
disable timed 79
Conserving space 681, B4
Copy note T
Copyright 1
CRERTE.TN 25
Creating new pile 88, B7
Ctrl-tight & Ctrl-left 43
Current note 22
Cursor control modes 79, 108
Cut and paste 48, 49
between notes 96
graphic symbals 91

D0DDDDOGDDODDDDE0DDODDDDDDO0DOD

Date 47, 83

European format 79
Delay when typing 106
Delete 43, 45, 58
Lifficulty, in case of 103
Digits 0 to 9, 40
Direct adjustments 77-79

Disappeared, notes 104
Disk command & menu 39, G0-B4
file pames 61
import 62, 63, 78
save 28, 60, 61, 79, 86
Write/Full error ... 113
D0S command line B80-82
bas file management 90
Double spacing 68
DoubleDos 79
Duplicate note 71

EEEEEEEEEEEEEEEFEEEEEFEFEFEEEEE

Edit commands and menu
36-37, 42-51
Editing 3B, 42-51
second party 87
End 40, 44
Error messages 111-115
Escape 30, 31, 36, 46-51, 66
Exiting reminder to save 79
Expand 1st 45
Expert
mode 35
option 81
Export command 63

FFFFFFFFFFFFFFFFFFFFFFFFFFFFFFF

F1 for help 35
Field symbols "<&" 37, 38
File names &1
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File not found 111
File, making new pile 86
Files 24
Fixmenu adjust 77
Floppy
organizing 100
using with 101
Flag long note 91
Foreground 32, 41
Formatting disks 108
Forms 32, 37, 38, 93
special #x note not found 112
quick intro 102
Frame 50

GGGLGGEGGGEEEEEEEEGEEEEEEEEEGEE

Gap 57
Genius mode 35
Get command 32, 33, 36, 37, 53
adjust limit 73
wrong notes retrieved - 105
Getting started 23
Global changes 91, 92
frab screen 89
Graphics 50D
Hercules 85
Grouping notes together 88

HHHHEHHAAHHARHHHHHHHHHASHHHHHH

Hard disk 24
Help 30, 35

Hercules graphics 85
Hiding notes 95
Hold 51
Home 40, 44
Hot key
27, 51, 80-81, 107, 118

IITITITEITITIITIIITINITIITITIITIIIIT

Import command G2, 63, 78
Important command 38
Incompatibility 105
Indexing a manual 100
Initialize command 48
Insert 44-45

on/off 45
Installation 29
Introduction 12

JJJIIIIIIIIFITIIIIITIIIIIIIIIIT
Join notes 70
KIKKKKKKKKKKKKKKKRKKKEKKKKKRKKKKK
Keep command 58
LLLELCELLS L L L bbbt
LAN support 120

Letters 93
License 2

Limit adjust {notes on screen)
!

Load command 61
Loading
reloading 100
from floppy or hard disk
25-26
automatic 27
pile of notes B1
unlisted pile 97
Lock-up 108

T Y T Y BT YTYET]

Main Edit menu 42-45
Main menu 34-41
Map mode 37, 53, 54
matching note threshold 78
Margins B6-68
Master form 37
Memory command 71
running out 105
Menus
Adjust 73-77
Disable print menu 79
Disappeared 106
Disk B0-83
Edit 42-51
Fixmenu adjust 77
Main 34-41
Main £dit 42-45
Other B9-72
Print B4-68

Segarch 57-59
Sub Edit 4B
Merge command 51
Merging files 92
Mode
beginner 35
expert 35
genius 35
insert 44, 45
map 37, 53, 54, 78
tile 77
Yiodem use B9
Mono command 76
Monochrome display
options 102
with color card 109
fove
between resident piles 101
block of text 48
notes to another machine 98
to the left or right end of
line 51
Multi-tasking Y9
Multiple TN's 81-82
Must select more RAM 112

PNNNANNNNNANNNNNANNNNNNNNNNNNNN

:N note 86-88

Needs DOS 2.0 114
New note file 86, 87
Non-tesident TN 81
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Note 36
adjust shape 46, 78
piles 86
preparing B8
size 83
Note space
allocating 80
remaining 53
NOTE.TN 25
Notes disappeared 104

0000000000000600000000000000000

Organizing notes 89, 90
ORIGINAL.TN 25

Other command & menu 40, B8-72
Other resident programs 29

Out of RAM 113

Out of space 111

Overlap adjust 777

Overwrite mode 44

PPRPPPPPPPPPPPRPPRPRPPPPPRPPRPP

Path command 62
Paste, Cut and 48, 49

graphic symbols 81
Perforation, printing over 110
Personalizing ™ 1M, V3-77
Polp & PgDn 41, 43
Phone messages 99
Pile of notes 86
Please define path 114

Powering down 28, 60
Post edit contraction 78, 90
Precautions 116-119
Print
abort 66
adjust conflict 112
alignment warning beep 68
blank lines in middle 106
control codes 94, 85
disable 79
timed control bar 79
lockups 79, 109
margins 66-68
menu and commands
39, 40, 64-87
notes 64
none attached 116
one note 65
perforation 110
Printer off 114
Put command 70
ad justments 79

(IHRAEG0AGAAGARRANANNCARAAGRAANA
Quick start 13
RRRRRRRRRRRRRRRRRRRRRRRRRRRRRRR
R=Retry I=Ignore 114
RAM 53, T

must select more 112

out of 113
release all 72

12D

AAM-resident 12

RARE.TN 25

READ.ME 25

Real pile 22, 33, 57, 112
Recommended note dimension 47
Release all RAM 72, 117
Remove a line 49

Remove from RAM 72, 117
Repeat option 82
Requirements to run TN 23
Resident help systemn 99
Return command 58
Revision number 71
Running out of memory 105

5555555555555555555535538535535

Safely using residents 118-119
Sales contacts 101
Save
avoiding full disk save 97
command 60, 61
reminder when exiting 79
old notes came back ~ 104
precautions 116
using a floppy disk 27, 28
SAVE.TN 25
Screen
not filling up with notes 106
save {blanik) 78, 108

Search
adjust 73, 78
clear note from search pile
58
command and menu
36-37, 52-59
control bar 53
keep and return commands 58
key 53
map 53, 54, 78, 78
pile 22, 33, 57
Sequence 48, 78
Serial number 83
Shift-tab 37, 44
Sidekick 107, 108
Simplifying the display 80
Small notes 79
Snow 78, 110
Source command 72
Space
conserving 84
out of 111
remaining 53
Spaces at start of line,
can't enter 104
Special character "#" 37
Special :n note not found
111, 112
Special #x note not fourd 112
Sub Edit menu 46-51 1
Subdirectory 24, 62, 116
Sure 79
Suwapping note piles 88
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Tab & shift-tab 37, 44
Table of contents 5-10
Throw 39

Tile mode 77

Time 47, 83

TN.BAK 25

. TN.EXE 24

TN-FILES 688 )

Total notes in pile B3

Turning off your computer
28, 60

Tutorial 30

Typing delay 106
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Unload 72, 117
Upgrading early version 110

VWMV UV VW VWYV YUY
Version number 71

WA LA s LA )
What-if testing 71
iordprocessing

import and export
62, 63, 78, 95

to make global changes 81, S

Wordstar

commands 45

import and export 62, 63, 78
Urite command 62
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